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egmvi gvbem¤ú` bxwZgvjv 

m~Pbv: evsjv‡`kx Awfevmx gwnjv kÖwgK G‡mvwm‡qkb (egmv) evsjv‡`‡ki Awfevmx bvix kÖwgK‡`i msMwVZ I 

Zv‡`i Kj¨vb myiÿvi j‡ÿ¨ MVb Kiv n‡q‡Q| Awfevmx bvix‡`i D‡Ï‡k¨ GB msMVb cÖwZwôZ I cwiPvwjZ| 

Avf¨šÍwib I ewnw¯’Z Awfevmx bvix Ges Zv‡`i cwievi‡`i AwaKvi Av`v‡qi j‡ÿ¨ 1998 mvj †_‡K bvix 

Awfevmx‡`i GKgvÎ cÖwZôvb wnmv‡e egmv KvR K‡i Avm‡Q| egmv evsjv‡`k gwnjv welqK Awa`ßi Ges  

GbwRI welqqK ey¨‡iv KZ©„K wbewÜZ| eZ©gv‡b 19wU †Rjvq egmvi KvR cwiPvwjZ n‡”Q| GB msMV‡bi KvR 

n‡”Q we‡`‡k Kg©iZ kÖwgK‡`i g‡a¨ hviv Amnvq Ae ’̄vq gvb‡eZi Rxebhvcb Ki‡Q Zv‡`i mnvqZv cÖ̀ vb Kiv 

I Zv‡`i Rxebgvb Dbœq‡b mn‡hvwMZv Kiv| mgv‡R wcwQ‡q cov Rb‡Mvôx, Amnvq Ges myweavwÂZ bvix‡`i wb‡q 

KvR K‡i GbwRI ¸‡jv Zv‡`i Ae`v‡bi Rb¨ ¯x̂K…wZ jvf K‡i‡Q| Zviv Zv‡`i wewfbœ Kg©m~Px MÖn‡Yi gva¨‡g 

Awfevmx‡`i DbœZ Kg©ms ’̄v‡bi Rb¨ Zv‡`i wi‡mvm© e¨envi K‡i _v‡K hv cÖvqB evB‡ii Drm †_‡K Av‡m| GRb¨ 

GbwRI mg~n‡K Zv‡`i wi‡mvm© e¨env‡ii †ÿ‡Î `vwqZ¡kxj n‡Z nq| fvj djvdj  AR©‡bi Rb¨ wgZe¨wqZv I 

wePÿYZvi mv‡_ m¤ú`(wi‡mvm©) e¨envi Ki‡Z nq| G j‡ÿ¨ ms ’̄vi wewfbœ bxwZgvjv Ges w`K-wb‡ ©̀kbvmg~n 

c_wb‡ ©̀kK wnmv‡e wbw ©̀ó j‡ÿ¨ †cŠQ‡Z mvnvh¨ K‡i| G g¨vbyqvj ev Kgx©bxwZ egmvi Dbœq‡b f~wgKv cvjb Ki‡e 

Ges cÖkvmwbK e¨e ’̄v, e¨e¯’vcK‡`i‡K cÖkvmwbK cwiKíbv, ‡hvMv‡hvM, gvbem¤ú` wbqš¿Y Ges Avw_©K I 

cÖkvmwbK wm×všÍ  MÖn‡Y mnvqZv cÖ`vb Ki‡e|  

Kgx©bxwZi D‡Ïk¨t 

Kg©xbxwZi D‡Ïk¨ n‡jv egmvi Kgx©‡`i PvKixi wbqgbxwZ, kZ©, Z_¨ Ges Zv‡`i AwaKvi I `vwqZ¡ m¤ú‡K© 

AewnZ Kiv ev wb‡ ©̀kbv cÖ`vb Kiv| egmvi jÿ¨ nj Kg©x‡`i Avw_©K my‡hvM myweav, my›`i I wbivc` Kg©cwi‡ek, 

¯v̂¯’̈  I Ab¨vb¨ my‡hvM myweav wbwðZ Kiv| 

egmvi bxwZmg~n wb¤œwjwLZ mvavib bxwZ‡K cÖwZdwjZ K‡it 

 AvB‡bi mv‡_ msMwZc~Y© myweav¸wj wbwðZ K‡i| 

 Kg©xbxwZ evsjv‡`‡ki AvBb Gi m‡½ mvgÄm¨c~Y© n‡Z n‡e|  

 kÖg AvBb Abyhvqx b~b¨Zg gRyix Ges myweav mg~n wbwðZ K‡i|  

 Ab¨vb¨ AvB‡bi wewea welq †hgb U¨v·, f¨vU BZ¨vw` cÖwZcvjb K‡i| 

 me Kg©Pvixi Rb¨ Kj¨vbKi 

Kg©Pvix‡`i  `vq- `vwqZ¡t 

ÿgZvqb I Revew`wnZv- egmv Zvi ÷vd‡`i we‡kl K‡i d«›UjvBb ÷vd hviv mgv‡Ri Z„Yg~‡j KvR K‡i Zv‡`i 

¯v̂axbfv‡e KvR Kivi, wm×všÍ MÖn‡Yi mÿgZv b¨v¯Í Ki‡Z AvMÖnx| G wm×všÍ MÖn‡Yi KZ©„Z¡ Zv‡`i‡K AwaKZi 

`vwqZ¡kxj K‡i M‡o †Zv‡j| 
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d‡j 

 Kg©PvixMY Zv‡`i mnKg©x, Askx`vi Ges KwgDwbwU m`m¨‡`i mv‡_ m‡e©v”P †ckv`vix AvPiY I g‡bvfve 

†cvlY Ki‡e| 

 ‡Kvb wel‡q mywbw ©̀ó wbqg bv _vK‡jI BwZevPK wm×všÍ MÖn‡Yi †ÿ‡Î wcQcv n‡e bv| 

 DaŸ©Zb Kg©KZvM‡Yi mycviwfk‡bi gva¨‡g Kgx©‡`i ¯v̂axbfv‡e wm×všÍ  MÖn‡Y DrmvwnZ Ki‡e|  

 ¯x̂K…wZ I cyi®‹vi h_vwbq‡g cÖ`vb Kiv n‡e| 

egmvi ¯v̂_©iÿvt 

`vwqZ¡ Ac©Y, `vwqZ¡ AR©b, Avw_©K, gvbweK Ges e ‘̄MZ m¤ú‡`i msiÿY wnmv‡e G welqwU‡K msÁvwqZ Kiv 

n‡q‡Q| cÖ‡Z¨K Kg©x egmvi m¤ú` iÿvq AMÖYx f~wgKv cvjb Ki‡e Ges cªwZôv‡bi e¨q ms‡KvPb ev 

wgZe¨wqZvq Ae`vb ivL‡e| 

¯”̂QZv 

Kg©KZ©v-Kg©Pvixe„›` Kv‡Ri †ÿ‡Î ¯”̂QZv cÖ`k©Y Ki‡e| Af¨šÍwib I ewnt m¤ú‡K©i †ÿ‡Î Aeva Ges D`vifv‡e 

cvi®úwiK mn‡hvwMZv eRvq ivL‡e| 

 ¯R̂bcªxwZ cwinvi Kivi Rb¨ mKj Kg©x KZ©„Z¡ I cÖfve LvUv‡bvi †ÿ‡Î ¯”̂QZv eRvq ivL‡e; 

 Awf‡hvM cÖKv‡ki Rb¨ my‡hvM cÖ`vb Ki‡e; 

 ‡h me Z_¨ Kg©x‡`i‡K cÖfvweZ K‡i ev hv Zv‡`i Rb¨ MyiæZ¡c~Y©, †m me Z_¨ cÖ`v‡bi †ÿ‡Î DaŸ©Zb 

Kg©KZ©vMY †¯^”Qv‡me‡Ki f~wgKv cvjb Ki‡e| 

 DaŸ©Zb Kg©KZ©vMY Ggb GKwU Kg© cwi‡ek ˆZix Ki‡eb hv‡Z Kg©xMY mKj fq-fxwZi D‡aŸ© †_‡K 

gZvgZ cÖKvk Ki‡Z cv‡i| 

 evB‡ii †Kvb e¨w³ ev ms ’̄v egmvi g~j Z_¨vw` Rvb‡Z PvB‡j egmvi Kg©xMY KZ©„c‡ÿi c~e©vbygwZ 

mv‡c‡ÿ Zv cÖ`vb Ki‡Z cvi‡e| 

 ms ’̄vi †Kvb Af¨šÍwib mgm¨v ev Am½wZ †LvjvLywjfv‡e Av‡jvPbv Kivi my‡hvM _vK‡e|  
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cÖ_g Aa¨vq 

AM©v‡bvMÖvgt mshy³ bs- 1 

K) Kg©xi aiY ( Type of Staff ) 

egmvi Kg©x Qq ai‡Yi | h_v: (1) wbqwgZ Kg©©x  (2) †Kvi Kg©x (3) cÖKíKg©x (4) Pzw³wfwËK Kg©©x (5) 

LÐKvjxb Kg©x (6) †¯^”Qv ‡mex Kg©x 

(1) ‡Kvi Kg©©x (Core Staff)t  †Kvb Kg©x ¯’vqx Kg©x wnmv‡e wZbeQi KvR Kivi ci KZ©„c‡ÿi wm×všÍ 

†gvZv‡eK Zv‡K Zvi AvšÍwiKZv, `ÿZv, gvwjKvbv‡eva we‡ePbv K‡i †Kvi ÷vd wnmv‡e wb‡qvwRZ Ki‡Z 

cvi‡e| cÖwZôv‡bi †Kvb ¸iæZ¡c~Y© cwiw ’̄wZi mgq †Kvi Kg©KZ©viv Zv‡`i m‡e©v”P eªwZ wb‡q KvR Ki‡Z 

m¤§Z _vK‡eb| GQvov KviI AwfÁZv, `ÿZv, †hvM¨Zv we‡ePbv K‡i KZ©„cÿ KvD‡K mivmwi †Kvi 

÷vd wnmv‡e wbhy³ Ki‡Z cv‡i|  

(2) wbqwgZ Kg©©x (Regular Staff)t  Kv‡Ri kZ©vejx m‡šÍvlRbKfv‡e cvjb c~e©K ỳB eQi Kg© m¤úv`‡bi 

ci †Kvb Kg©x ¯’vqx Kg©x wnmv‡e wb‡qvM †c‡Z cv‡i| wbqwgZ Kg©xiv egmvi  bxwZgvjv I kZ©vejx 

Abyhvqx `xN© mg‡qi Rb¨ wbhy³ n‡eb Ges †eZb I Ab¨vb¨ my‡hvM myweav cÖvß n‡eb|  

(3) cÖKíKg©x (Project Staff) t cªK‡íi †gqv` Abymv‡i cÖKí PjvKvjxb mg‡qi Rb¨ wb‡qvM †`qv n‡e| 

cÖK‡í wbhy³ Kg©x cÖK‡íi evB‡i e`wj ‡hvM¨ bq| cÖKíKg©x cÖK‡íi wbqgbxwZ Ges wb‡qvMc‡Îi 

kZ©vbyhvqx my‡hvM myweav cv‡e|  

(4) Pzw³wfwËK Kg©©x (Contract Staff)t Pzw³i †gqv‡`i Dci PvKixi ’̄vwqZ¡ Kvj wbf©ikxj| PvKzixi 

my‡hvM myweav Pzw³cÎ Abyhvqx wba©vwiZ| Pzw³i †gqv` bevqb‡hvM¨| Pzw³wfwËK Kg©xi †ÿ‡Î 

wkÿvbwekKvj cÖ‡hvR¨ bq| Pzw³wfwËK Kg©x Avby‡ZvwlK I fwel¨wbwai myweav cv‡e bv| Pzw³wfwËK Kg©x 

wbqwgZ Kgx©i b¨vq AwR©Z QzwU cv‡e|    

(5) LÐKvjxb Kg©x (Part-time Staff)t LÛKvjxb Kg©x N›Uv ev ˆ`wbK wfwË‡Z wb‡qvMK…Z| ˆ`wbKfvZv 

e¨wZZ PvKixi Ab¨vb¨ my‡hvM myweav cÖ‡hvR¨ bq| PvKzixi †gqv` Qq(6) gv‡mi †ekx n‡e bv| 

(6) †¯^”Qv‡mex Kg©x (Voluntary Staff)t kyaygvÎ †m”QvkÖ‡gi wfwË‡Z cÖwZôv‡b KvR Ki‡Z B”QzK 

e¨w³‡`i‡K wb‡qvM cÖ`vb Kiv n‡e| 

Kg©x wb‡qvM c×wZ (Staff Recruitment Process)t 

Kg©x wb‡qv‡Mi †ÿ‡Î wb¤œwjwLZ c×wZ Abym„Z n‡et  

ms ’̄vi cÖ‡qvRbxqZv Abyhvqx AMÖvwaKvi wfwË‡Z Kg©x wb‡qvM Kiv n‡e| cÖavb Kvh©vj‡qi mKj Í̄‡ii Kg©x 

wb‡qv‡Mi †ÿ‡Î †Pqvig¨v‡bi Aby‡gv`b wb‡Z n‡e|  

 Kg©m~Pxi Riæix cÖ‡qvR‡b mfvcwZ A_ev mvaviY m¤úv`K KZ©„K mivmwi Kg©x wb‡qvM Ki‡Z cvi‡eb; 

 eQ‡ii ïiæ‡Z mKj Kg©m~wP/wefvMxq cÖavb Zv‡`i wefv‡M mviv eQ‡ii Rb¨ bZzb Kg©xi Pvwn`v 

wbiƒcb K‡i wba©vwiZ Q‡K Pvwn`v cÎ gvbe m¤ú` wefv‡M cvVv‡e;  
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 cÖwZ wZbgvm AšÍi Kg©x Pvwn`v cybthvPvB‡qi my‡hvM _vK‡e| Z‡e †Kvbµ‡gB GK gv‡mi AvMvg 

†bvwUk Qvov Kg©x wb‡qvM cÖwµqv ïiæ Kiv hv‡e bv; 

 gvbem¤ú` wefvM cÖvß Pvwn`vi wfwË‡Z Kg©x wb‡qv‡Mi Rb¨ evrmwiK cwiKíbv ˆZwi Ki‡e; 

 cÖ‡hvR¨ ‡ÿ‡Î Le‡ii KvMR I Ab¨vb¨ cÖPvi gva¨‡g weÁvcb w`‡q Kg©x wb‡qvM Kiv n‡e; 

 Kg©x wbe©vPbx cixÿv AbywôZ nIqvi by¨bZg c‡bi w`b c~‡e© WvK‡hv‡M/Kywiqvi mvwf©‡m Ges B-‡gB‡j 

Gi gva¨‡g B›UviwfD KvW© †cÖiY Kiv n‡e; 

 cÖ‡hvR¨ †ÿ‡Î Kgx© wbe©vPbx cixÿv wjwLZ I †gŠwLK cixÿv mv‡c‡ÿ m¤úbœ n‡e; 

 cÖv_x© wbe©vP‡bi P~ovšÍ djvdj Aek¨B gvbem¤ú` wefvM KZ©„K Aby‡gvw`Z n‡Z n‡e; 

 Kg©m~Pxi Pvwn`v Abyhvqx Kg©x wb‡qv‡Mi ci gvbem¤ú` wefvM AwZwi³ wbe©vwPZ Kg©xi c¨v‡bj ˆZix 

K‡i ivL‡e| cieZ©x mg‡q cÖ‡qvR‡b GB c¨v‡bj †_‡K wb‡qvM †`qv n‡e| c¨v‡bj 6 gvm Kvh©Ki 

_vK‡e; 

 Riæix cÖ‡qvR‡b KZ©„cÿ †nW nvw›Us Gi gva¨‡g Kg©x wb‡qvM Ki‡Z cvi‡e| 

 

Kg©x wb‡qv‡Mi wbqgvejx (Rules of Recruitment) 

Kgx© wb‡qv‡Mi †ÿ‡Î wb¤œwjwLZ wbqgvejx cÖ‡hvR¨ n‡et 

egmvq PvKzixiZ Kg©x egmvi †Kvb bZzb c‡` PvKzixi Rb¨ mivmwi Av‡e`b Ki‡Z cvi‡e bv| Z‡e 

ZË¡veavq‡Ki mycvwikmn Kg©m~Px cÖav‡bi Aby‡gv`b mv‡c‡ÿ Av‡e`b Ki‡Z cvi‡e| Kg©x hw` bZzb 

c‡`i Rb¨ wbe©vwPZ nq Z‡e egmvi wbqg Abyhvqx cyiv‡bv c` †_‡K c`Z¨vM K‡i bZ zb c‡` †hvM`vb 

Ki‡e| †KD hw` eZ©gvb PvKixi Z_¨ †Mvcb †i‡L egmvq mivmwi bZzb c‡` PvKzixi Rb¨ Av‡e`b K‡i, 

Z‡e Zv AMÖvn¨ n‡e Ges gvbe m¤ú` bxwZgvjv ewnf©yZ Kv‡R e‡j we‡ewPZ n‡e| 

 

1| bvix, Av`xevmx I cÖwZeÜx‡`i †ÿ‡Î BwZevPK „̀wófw½ I we‡kl MyiæZ¡ †`Iqv n‡e| 

2| Pzw³wfwËK wb‡qvM Gi †ÿ‡Î miKvix wbqg †g‡b Pjv n‡e| 

3| mvaviYfv‡e Gw›Uª ‡j‡f‡j PvKzix cÖv_©xi eqm AvVvi eQ‡ii bx‡P I cqwÎk eQ‡ii D‡aŸ© n‡e bv| 

Z‡e ms ’̄vi cÖ‡qvR‡b/A_ev cÖv_x©i we‡kl †hvM¨Zvi †ÿ‡Î eq‡mi DaŸ© mxgv wkw_j‡hvM¨| 

4| egmv‡Z Kg©iZ †Kvb Kg©xi mšÍvb, fvB, †evb, ¯v̂gx A_ev ¯¿x‡K wb‡qvM †`qv hv‡e bv| 

5| wb‡qvM `v‡b Awfevmx bvix‡`i AMÖvwaKvi †`Iqv n‡e|  

6| †Kvb Kgx© Zvi PvKwii eqm GK eQi c~Y© bv nIqv ch©šÍ ms ’̄vi †Kvb D”PZi/bZzb †Kvb c‡`i Rb¨ 

Av‡e`b Ki‡Z cvi‡e bv|  

7| cÖ‡qvRbxqZv mv‡c‡ÿ †RÛvi mgZv cÖwZôvq 2q ¯’v‡b bvix cÖv_x© _vK‡j Zv‡K AMÖvwaKvi ‡`qv †h‡Z 

cv‡i| 

8| Kgx© wb‡qvM cÖwµqv †RÛvi ms‡e`bkxj n‡e| 
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Kg©x wb‡qvM‡evW© ( Staff Recruitment Board)  

1| gvbem¤ú` wefv‡Mi(cÖwZwbwaZ¡ mnKv‡i) Aby‡gvw`Z Kg©x wbe©vPb †evW© PvKzix cÖv_©x‡`i †gŠwLK 

cixÿv MÖnY Ki‡e| 

2| Kg©x wbe©vP‡b ¸bMZ gvb I welqMZ mvgÄm¨ wbwðZ Kivi D‡Ï‡k¨ cÖ‡qvRb‡ev‡a wbe©vPbx †ev‡W©i 

m`m¨‡`i Iwi‡q‡›Uk‡bi e¨e¯’v  Kiv n‡e| 

3| †Kvb AvZ¥xq cÖv_©x _vK‡j Kg©x wbe©vPb †ev‡W©i m`m¨ nIqv †_‡K weiZ _vK‡Z n‡e| 

4| Kg©x wbe©vPb †ev‡W©i m`m¨‡`i AšÍtZ GK Rb gvbe m¤ú` wefv‡Mi Kg©x _vK‡e| 

5| wb‡qvM‡ev‡W© cÖvw_©Z c‡`i mv‡_ m½wZc~Y©, `ÿZv welqK Ges †RÛvi ms‡e`bkxj cÖkœ Ki‡Z n‡e|  

6| Kg©x wbe©vPb †ev‡W©i m`m¨‡`i AšÍtZ GK Rb bvix m`m¨ n‡Z n‡e| 

eywbqv`x cÖwkÿY (Orientation Training)  

Kg©x wb‡qv‡Mi ci mKj Kg©x cÖavb Awdm A_ev cÖKí Awd‡m AbywôZ eywbqv`x cÖwkÿ‡Y AskMÖnY 

Ki‡e| 

bZzb Kgx©i †cvw÷s ( Employment of New Staff) 

1. Kg©x‡`i evsjv‡`‡ki †h mKj RvqMvq egmvi Kg©KvÛ i‡q‡Q Zvi †h †Kvb ¯’v‡b KvR Kivi Rb¨ 

m¤§Z _vK‡Z n‡e| 

2. bZyb Kg©x‡K wbR †Rjv e¨wZ‡i‡K Ab¨ †h †Kvb †Rjv‡Z †cvw÷s †`Iqv †h‡Z cv‡i| 

3. bvix I cÖwZeÜx bZyb Kg©x‡`i †ÿ‡Î †cvw÷s we‡kl we‡ePbvq †`qv †h‡Z cv‡i| 

bZyb Kg©xi PvKzix‡Z †hvM`vb(Joining of New Staff) 

Kg©x egmv KZ©„K wba©vwiZ †hvM`v‡bi Zvwi‡L wjwLZfv‡e †hvM`vb Ki‡e| wb‡qvMc‡Îi kZ©vbyhvqx Kg©x †h 

w`b Kv‡R †hvM`vb Ki‡e †m w`b †_‡K †hvM`vb Kvh©Ki e‡j MY¨ n‡e| cÖavb Kvh©vjq GesgvV 

Kvh©vj‡qi †ÿ‡Î mKvj 9:00Uvi g‡a¨ Aek¨B Kv‡R †hvM`vb Ki‡Z n‡e| †Kvb Kg©x †hvM`v‡bi ZvwiL 

†_‡K cieZ©x mvZ w`‡bi g‡a¨ †hvM`vb Ki‡j mswkøó KZ©„cÿ †hvM`vbcÎ MÖnY Ki‡Z cvi‡e| mvZ w`b 

ci gvbem¤ú` wefv‡Mi Aby‡gv`b Qvov †hvM`vbcÎ MÖnY Kiv hv‡e bv| bewbhy³ Kg©xMY wej‡¤̂ 

†hvM`v‡bi †ÿ‡Î †hvM`v‡bi Rb¨ wba©vwiZ ZvwiL †_‡K c‡bi w`‡bi g‡a¨ Av‡e`b Ki‡j Zv we‡ePbv 

Kiv n‡e| bewbhy³ Kg©x Kv‡R †hvM`v‡bi mgq wb¤œwjwLZ KvMRcÎ Rgv †`‡et 

 wb‡qvMc‡Îi Kwc 

 ‡hvM`vbcÎ

 RvZxq cwiPqc‡Îi d‡UvKwc

 mKj wkÿvMZ †hvM¨Zvi mvwU©wd‡KU Gi mZ¨vwqZ Kwc

 cvm‡cvU© mvB‡Ri 2 Kwc Qwe

 i‡³i MÖæc
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c~Y©KvjxY PvKzix (Full time Service) 

egmv Kg©xi PvKix c~Y© mg‡qi Rb¨ n‡j A_©vr †Kvb Kg©x egmvq c~Y©Kvjxb Kg©iZ _vKv Ae ’̄vq Ab¨ 

†Kvb PvKzix Ki‡Z cvi‡e bv| †Pq¨vig¨v‡bi c~e©vbygwZ Qvov Ab¨ ms ’̄vi †eZb‡fvMx †Kvb c` MÖnY Ki‡Z 

cvi‡e bv| 

Kv‡Ri mgqm~Px (Time Table of Work) 

egmv cÖavb Kvh©vjq Gi †ÿ‡Î Kg©w`em n‡e iweevi †_‡K e„n¯úwZevi| cÖZ¨n Awdm mgq mKvj 

9:00Uv †_‡K we‡Kj 5:00Uv ch©šÍ Gi g‡a¨ ga¨vý weiwZi 30 wgwbU AšÍf©y³ _vK‡e| ïµevi I 

kwbevi mvßvwnK QzwU _vK‡e| Z‡e †Kvb †Kvb †ÿ‡Î Kv‡Ri aib Abyhvqx KZ©„cÿ KZ©„K Kvh©w`em I 

mgq wba©vwiZ n‡e| 

egmvi gvV ch©v‡q Kg©w`em n‡e kwbevi †_‡K e„n¯úwZevi| ïµevi mvßvwnK QzwU _vK‡e| cÖZ¨n Awdm 

mgq mKvj 9:00Uv †_‰K we‡Kj 5:00Uv ch©šÍ| Gi g‡a¨ ỳcyi 1:00Uv †_‡K 2:00ch©šÍ ga¨vý weiwZ  

_vK‡e| D‡jøL¨ †h, Dfq †ÿ‡Î ¯Íb¨`vbKvix gv‡q‡`i‡K 30 wgwbU mgq AwZwi³ †`Iqv hv‡e| 

Dcw¯’wZ †iKW© (Record of Attendance) 

1. mKj Kg©x Kg© ’̄‡j iwÿZ nvwRiv eB‡Z ¯v̂ÿi K‡i Kvh©vj‡qi Dcw ’̄wZ †iKW© Ki‡e| Dcwš’wZi 

¯v̂ÿ‡ii cv‡k Awd‡m Avmv I hvIqvi mgq wjL‡Z n‡e| Awd‡mi cÖ‡qvR‡b Kg©xi Ab¨Î Visit 

entry wbwðZ Ki‡Z n‡e| gvVKg©x‡`i †ÿ‡Î cÖwZw`b gv‡V hvIqvi c~‡e© gyf‡g›U ‡iwR÷v‡i ¯̂vÿi 

Ki‡Z n‡e| 

2. mKj Kg©x wba©vwiZ mg‡qi g‡a¨ Kg© ’̄‡j Dcw ’̄Z n‡e| †h †Kvb Kg©x wba©vwiZ mgq †_‡K wÎk 

wgwb‡Ui g‡a¨ Kv‡R †hvM`vb bv Ki‡j wej‡¤̂ Dcw ’̄Z n‡q‡Q e‡j MY¨ Kiv n‡e| GKgv‡m wZbw`b 

wej‡¤̂ Dcw ’̄wZi Rb¨ GKw`‡bi QzwU KvUv hv‡e| QzwU cvIbv bv _vK‡j †eZb KvUv hv‡e| 

3. GK gv‡m mvZ w`b wej‡¤̂ Dcw ’̄Z n‡j mswkøó Kg©xi ZË¡veavqK Kg©x‡K mZK©xKiY †bvwUk cÖ`vb 

Ki‡e| bw_fzw³i Rb¨ †bvwU‡ki GK Kwc gvbem¤ú` wefv‡M cvVv‡e| ‡Kvb Kg©x cici wZbwU 

mZK©xKiY †bvwUk cÖvß n‡j Zv‡K Ae¨vnwZ †`Iqv hv‡e| 

4. gvV Kvh©vj‡qi Kg©x QzwU‡Z †M‡j wK ai‡Yi QzwU‡Z I KZw`‡bi Rb¨ Zv ¯ú÷ K‡i QzwUi †iwR÷vi 

LvZvq D‡jøL Ki‡Z n‡e|  

wkÿvbexk Kvj (Period of Probation) 

mKj wbqwgZ Kg©x †hvM`v‡bi mgq †_‡K wZb gvm ch©šÍ wkÿvbwek wn‡m‡e KvR Ki‡e| cÖ‡qvR‡b †Kvb 

Kgx©i wkÿvbwekKvj ewa©Z Kiv †h‡Z cv‡I Z‡e G mgq Zv‡K PvKzixPz¨Z Ki‡Z n‡j Dfqcÿ‡K c‡bi 

w`‡bi †bvwUk w`‡Z n‡e1| Z‡e Pzw³wfwËK Kg©xi †ÿ‡Î wkÿvbwekKvj cÖ‡hvR¨ bq| 

PvKyix wbwðZKiY (Confirmation of Service) 

                                                           
1 Approval on 18 March, 2020 through EC meeting  
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 wbqwgZ Kg©x m‡šÍvlRbKfv‡e wkÿvbwekKvj wZb gvm †kl Ki‡j Zvi PvKzix wbwðZ Kiv n‡e| 

 gvV ch©v‡qi Kg©x‡`i †ÿ‡Î Kg©x‡`i ZË¡veavq‡Ki mycvwikµ‡g wbwðZKi‡Yi Aby‡gv`b wbe©vnx 

cwiPvjK/†Pq¨vig¨vb †`‡e| 

 wbwðZKi‡Yi mgq Kg©x‡K GKwU Bbwµ‡g›U †`Iqv n‡Z cv‡i|  bZyb Kg©x‡`i †hvM`vb gv‡mi 

c‡bi Zvwi‡Li g‡a¨ n‡j †mB gv‡m Ges c‡bi Zvwi‡Li c‡i n‡j c‡ii gv‡m wbwðZ Kiv n‡e| 

 wbwðZKi‡Yi Rb¨ Kg©xi Kg©`ÿZv g~j¨vqbcÎ wbwðZKi‡Yi GK gvm c~‡e© gvbem¤ú` wefv‡M 

cvVv‡Z n‡e| 

 ‡Kvb Kg©x hw` wbwðZKi‡Yi †hvM¨ bv nq Z‡e Zvi wkÿvbwekKvj e„w× Kiv †h‡Z cv‡i| 

Kg©`ÿZv g~~j¨vqb c×wZ (Performance appraisal system) 

 Kg©`ÿZv g~~j¨vqb GKwU Pjgvb cÖwµqv| Z‡e eQ‡i GKevi mKj Kgx©i Kg©`ÿZv g~j¨vqb 

AvbyôvwbKfv‡e Kiv n‡e; 

 Kg©x‡`i evrmwiK g~j¨vqb aiv n‡e Kg©xi †hvM`v‡bi gvm †_‡K; 

 Kg©`ÿZv g~~j¨vqb cÖwµqv ïiæ Kivi c~‡e© ZË¡veavqKMY Kg©xi Kg©`ÿZv g~j¨vqb wb‡ ©̀wkKv 

fvjfv‡e †R‡b AbymiY Ki‡e; 

 Kg©`ÿZv g~~j¨vqbc‡Î Kg©xi mv‡_ Av‡jvPbvmv‡c‡ÿ Kg©xi cÖwkÿ‡Yi cÖ‡qvRbxqZv mywbw ©̀ófv‡e 

D‡jøL Ki‡e; 

 wbKUZg ZË¡veavqK wbw ©̀ó mg‡qi g‡a¨ g~j¨vqbcÎ Rgv`vb wbwðZ Ki‡e; 

 h_vmg‡q g~j¨vqbcÎ Rgv w`‡Z Amg_© n‡j Zv ZË¡veavq‡Ki e¨_©Zvi cwiPvqK| †m‡ÿ‡Î 

mswkøó ZË¡veavqK gvbem¤ú` wefv‡M wjwLZfv‡e Gi Revew`wn Ki‡e; 

 KZ©„cÿ KZ©„K c~iYK…Z g~j¨vqbcÎ Kg©xi e¨w³MZ dvB‡j cieZ©x wm×všÍ MÖn‡bi Rb¨ msiwÿZ 

_vK‡e| 

c‡`vbœwZ ( Promotion) 

c‡`vbœwZi †ÿ‡Î wb¤œwjwLZ wbqgvejx cÖ‡hvR¨ n‡et 

 c‡`vbœwZi wfwË n‡e †gav, Kg©`ÿZv I e¨w³MZ gvbweK ¸bvejx 

 wbw ©̀ó †gqv`v‡šÍ c‡`vbœwZ AwaKvi e‡j we‡ewPZ n‡e bv| 

 Kg©x‡`i c‡`vbœwZi welqwU Kg©xi myPviæ Kg©`ÿZv I ms ’̄vi my‡hvM Abyhvqx we‡ePbv Kiv n‡e| 

c`bvg cwieZ©b (Change of Designation) 

cÖ‡qvRb mv‡c‡ÿ egmv c`bvg ZvwjKv Abyhvqx wefvMxq cÖavb gvbem¤ú` wefv‡Mi gva¨‡g wbe©vnx 

cwiPvj‡Ki Aby‡gv`b mv‡c‡ÿ Kg©xi c`bvg cwieZ©b Ki‡Z cvi‡e|  

e`jx (Transfer) 

egmvi Kg©KvÛ evsjv‡`‡k we Í̄…Z weavq mKj wbqwgZ Kg©x‡K ms ’̄vi ¯v̂‡_© †h †Kvb Kg© ’̄‡j e`wj Kiv 

†h‡Z cv‡i| ZË¡veavqK wn‡m‡e `vwqZ¡ cÖ`v‡bi ‡ÿ‡Î gwnjv/cyiælKg©x wbwe©‡k‡l evsjv‡`‡ki †h †Kvb 

¯’v‡b e`jx Kiv hv‡e| e`jx Av‡`kcÖvß Kg©x bZzb Kg© ’̄‡j †hvM`v‡b eva¨ _vK‡e| e`jxi ‡ÿ‡Î 

wb¤œwjwLZ wbqgvejx cÖ‡hvR¨ n‡et 
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e`jxi wbqgvejx (Rules of Transfer) 

 ‡gŠwLK Av‡`k ev wb‡ ©̀‡k e`wj Kiv hv‡e bv| 
 ‡Kvb Kg©x‡K eQ‡i ỳBev‡ii †ewk e`jx Kiv hv‡e bv| we‡kl †ÿ‡Î (c‡`vbœwZ Kg©m~wP m¤úªmviY 

BZ¨vw`) ỳBev‡ii †ewk e`jx Ki‡Z n‡j mfvcwZi Aby‡gv`b wb‡Z n‡e| 
 bvix I mšÍv‡bi gv Kg©x‡`i mv‡_ Av‡jvPbvmv‡c‡ÿ myweavRbK ’̄v‡b e`jx we‡ePbv Kiv hv‡e| 
 bvixKgx©‡K mšÍvb avib Kivi mgq †_‡K mšÍvb f~wgô nIqvi c‡ii Qq gvm ch©šÍ GK ’̄vb †_‡K 

Ab¨ ¯’v‡b e`jx Kiv hv‡e bv| we‡kl †ÿ‡Î Kg©xi wjwLZ Av‡e`b I cwiPvj‡Ki we‡kl 

Aby‡gv`b mv‡c‡ÿ Gi Ab¨_v n‡Z cv‡i| 
 e`jx cieZ©x †hvM`vbc‡Î cÖ‡hvR¨ †ÿ‡Î Kg©xi eva¨Zvg~jK QzwUi weeiY Ges Kg©`ÿZv 

g~j¨vqbcÎ ms‡hvwRZ _vK‡Z n‡e| 
 Kg©x e`jxRwbZ Kvi‡Y wZbw`b m‡eZ‡b QzwU cv‡e| Z‡e GKB †Rjvi g‡a¨ e`jx n‡j †m‡ÿ‡Î 

QzwU GK w`b n‡e| 
 gvV Kvh©vjq †_‡K cÖavb Kvh©vj‡q e`jxi †ÿ‡Î mfvcwZi we‡kl AbygwZi cÖ‡qvRb n‡e| 

e`jxi †ÿ‡Î `vwqZ¡ n¯ÍvšÍi (Responsibilities handover in case of Transfer)  

 e`wj Av‡`kcÖvß Kg©x Zvi mg Í̄ `vq-`vwqZ¡ h_vt KvMRcÎ, bw_, `wjjvw`, m¤úwË BZ¨vw` Zvi 

¯’jvwfwl³ Kg©x‡K Ab~aŸ© GK gv‡mi g‡a¨ eywS‡q †`‡e| 

 bZzb Kg© ’̄‡j †hvM`v‡bi ci e`wj cieZx© †hvM`vbcÎ h_vh_fv‡e c~iY K‡i Aby‡gv`bmn 

ZvrÿwbKfv‡e gvbem¤ú` wefvM I Ab¨vb¨ mswkøó wefv‡M cvVv‡bv wbwðZ Ki‡e| 

e`jxK…Z Kg©xi †hvM`v‡bi mgq (Joining time for Transferee Employees) 
 `vwqZ¡fvi n¯ÍvšÍ‡ii ci †_‡K e`wj Kvh©Ki n‡e| `vwqZ¡fvi n¯ÍvšÍ‡ii wZb Kg©w`e‡mi 

g‡a¨(GjvKvi ~̀iZ¡ mv‡c‡ÿ)bZzb Kg© ’̄‡j †hvM`vb Ki‡Z n‡e| wZb w`‡bi †ekx n‡j AwZwi³ 

mg‡qi Rb¨ QzwU wb‡Z n‡e| H mgq hw` QzwU cvIbv _v‡K Z‡e Zv mgš̂q n‡e, QzwU cvIbv bv 

_vK‡j Zv webv †eZ‡b n‡e| QzwU e¨wZZ mgqgZ bZzb Kg© ’̄‡j †hvM`v‡b e¨_© n‡j Zv kvw Í̄‡hvM 

Aciva wn‡m‡e MY¨ n‡e| 

e`jxK…Z Kg©xi †eZb I ågbwej (Salary and Travel bill of Transferee 

Employees) 

 gv‡mi †h †Kvb Zvwi‡L e`jxi †ÿ‡Î Kg©x bZzb Kg© ’̄j †_‰K mswkøó gv‡mi †eZb MÖnY Ki‡e| 

 Kg©xi c~e©eZ©x Kg© ’̄‡j Kg©Kvjxb ågb I Ab¨vb¨ wej c~e©eZx© Kg© ’̄j †_‡K cÖ`vb Kiv n‡e| 

cÖavb Kvh©vj‡q we‡kl  e`jx/wb‡qvM(Transfer/recruitment to the Head office) 

egmvi cÖavb Kvh©vj‡q Kg©x wb‡qv‡Mi cÖ‡qvRb n‡j gvV ch©v‡q KZ©e¨iZ ~̀N©UbvRwbZ Kvi‡b kvixwiK 

cÖwZeÜx A_ev cvwievwiK Ø›Ø ev RwUjZvq AvµvšÍ Kg©x‡K AMÖvwaKvi †`Iqv n‡e| ïay †hvM¨ Kg©x‡K GB 

we‡ePbvq Avbv n‡e| G †ÿ‡Î mivmwi evB‡i †_‡K wb‡qvM`vb wbiærmvwnZ Kiv n‡”Q|  
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wØZxq Aa¨vq 

PvKzixi my‡hvMmyweav- Service Benefit 

1. ‡eZb ( Salary) 

 mKj Kg©x‡K wbw ©̀ó gvwmK †eZb †`Iqv n‡e| †eZb KvVv‡gvi g‡a¨ g~j †eZb, evox fvov, 

†gwWK¨vj I Awdm hvZvqvZ fvZv AšÍf©y³ _vK‡e| G †eZb egmvi wba©vwiZ †eZb KvVv‡gv 

Abyhvqx A_ev wb‡qvMc‡Î D‡jøwLZ †eZb KvVv‡gv Abymv‡i wbw ©̀ó n‡e| †eZbLv‡Z Av‡qi Dci 

Kg©xi cÖ‡`q AvqKi Drm ’̄j †_‡K †K‡U †bIqv n‡e| mKj Kgx©‡K mswkøó gv‡mi †eZb gv‡mi 28 

Zvwi‡Li c‡i †h †Kvb Kg©w`e‡mi g‡a¨ cÖ`vb Kiv n‡e| †Pq¨vig¨vb, †Rbv‡ij †m‡µUvix (wbe©vnx 

cwiPvjK) Ges cwiPvj‡Ki †eZb fvZvw` n‡e me©‡gvU 1,20,000UvKv| cÖ‡R± WvB‡i±i †Kvi 

cÖ‡R± ÷vd wnmv‡e _vK‡eb| D‡jøL¨ †h, mnKvix cwiPvjK †Kvi cÖ‡R± ÷vd wnmv‡e _vK‡e hvi 

†eZb n‡e 60,000.00| †eZb fvZvw` `vZv ms ’̄vi A_© cªvwß mv‡c‡ÿ cÖ‡hvR¨ n‡e| 

2) Kg©x Í̄i web¨vm, †eZb‡¯‹j I Ab¨vb¨ myweavw` (mshy³ bs- 2)t 

K) ‡MÖW, g~j †eZb, evrmwiK Bbwµ‡g›U, †kl g~j †eZb (10 erm‡ii) 

‡MÖW c`ex g~j †eZb evrmwiK Bbwµ‡g›U 

(10%-12%) 

‡kl g~j †eZb 

1 mfvcwZ/ ‡Rbv‡ij †m‡µUvix/cwiPvjK 67,667 6,667 120,000 

2 Dc-cwiPvjK 41,667 4,167 79,166 

3 mnKvix cwiPvjK/wmwbqi wdbvÝ 

g¨v‡bRvi/AviI Ab¨vb¨-------- 

33,334 3,333 63,334 

4 mgš̂qKvix(‡cÖvMÖvg, cÖ‡R±, mvwjm, Z`šÍ, 

cÖwkÿY, wimvP©, GW‡fv‡Kmx, gwbUwis 

BZ¨vw`)wdb¨vÝ g¨v‡bRvi, ÷vd jBqvi 

B›Uvibvj AwWUi/AviI Ab¨vb¨-- 

25,000 2,500 47,500 

5 mnKvix mgš̂qKvix(mKj)/ GKvD›Um/wdbvÝ 

Awdmvi/ cÖwkÿY Kg©KZ©v/†Km g¨v‡bR‡g›U 

Awdmvi / cÖ‡R± Awdmvi/AviI Ab¨vb¨--- 

16,695 1,670 31,721 

6 Rywbqi GKvD›Um/wdbvÝ Awdmvi/Rywbqi 

cÖwkÿY Kg©KZ©v/ Rywbqvi †Km g¨v‡bR‡g›U 

Awdmvi/ Rywbqi cÖ‡R± Awdmvi /AviI 

Ab¨vb¨ 

13,889 1,389 26,389 

7 wdì Awdmvi 

AvBwU Awdmvi 

wgwW‡qkb Awdmvi/AviI Ab¨vb¨ 

8,334 1000 

(12%) 

17,334 

8 Awdm mnKvix 

GWwgb mnKvix/AviI Ab¨vb¨ 

7,000 840 

(12%) 

14,560 

9 mv‡cvU© ÷vd 

 

6,000 720 

(12%) 

13,200 

10 wK¬bvi, MvW© 4,500 540 

(12%) 

9,900 
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L)  evox fvovt evoxfvov wnmv‡e mKj Kg©x‡K gyj †eZ‡bi 50% cÖ`vb Kiv n‡e|  

M) wPwKrmv fvZvt wPwKrmv fvZv wnmv‡e mKj Kg©x‡K gyj †eZ‡bi 20% cÖ`vb Kiv n‡e|  

N) hvZvqvZ fvZvt hvZvqvZ fvZv wnmv‡e mKj Kg©x‡K gyj †eZ‡bi 10% cÖ`vb Kiv n‡e|  

2. evwl©K Bbwµ‡g›U I gy`ªvùxwZ mgš^q (cÖKí Abyhvqx) 

 cÖwZ eQi Kg©xi g~j¨vqb K‡i †MÖW 1-6 ch©šÍ 10% nv‡i Ges 7-10 ch©šÍ 12% nv‡i 

Bbwµ‡g›U †`qv n‡e| Z‡e we‡kl‡ÿ‡Î g~j¨vqb K‡i KZ©„cÿ 1wUi †ekx Bbwµ‡g›U 

cÖ`vb Ki‡Z cv‡i Avevi Kg©xi KvR m‡šÍvlRbK bv n‡j Zvi Bbwµ‡g›U eÜ ivLv †h‡Z 

cv‡i| Z‡e G †ÿ‡Î KZ©„c‡ÿi wm×všÍ P~ovšÍ e‡j MY¨ n‡e| cÖKí Kgx©‡`i cÖK‡íi 

eivÏ Abyhvqx Bbwµ‡g›U cª`vb Kiv n‡e|  

3. AvMvg †eZb (wbqwgZ Kg ©xi †ÿ‡Î) 

 ‡lvj ZvwiL ev Zvi c‡i PjwZ gv‡mi A‡a©K †eZb AvMvg †`Iqv hv‡e| †KejgvÎ 

`vßwiK Kv‡R Awd‡mi evB‡i †M‡j Ges PjwZ gv‡mi g‡a¨ wd‡i Avmvi m¤¢vebv bv 

_vK‡j A_ev QzwU wb‡q eZ©gvb wVKvbv Z¨vM Ki‡j Ges PjwZ gv‡mi g‡a¨ wd‡i Avmvi 

m¤¢vebv  bv _vK‡j AvMvg †eZb †`Iqv hv‡e| 

4.  Drme fvZv (Festival Allaowance) 

mKj wbqwgZ Kg©x eQ‡i ỳwU DrmefvZv cv‡e| GKwU Drme fvZv Kg©xi g~j †eZ‡bi mgvb n‡e Ges 

wb¤œwjwLZ wbqgvbyhvqx cÖ‡`q n‡e| †hme Kg©x †_vK ‡eZb cvb Zv‡`i gvwmK †eZb ej‡Z gvwmK †_vK 

†eZ‡bi A‡a©K ‡evSv‡e| 

 C`-Dj- wdZi Dcj‡ÿ¨ ag© wbwe©‡k‡l mKj Kg©x‡K DrmefvZv cÖ`vb Kiv n‡e| mKj Kg©xi Rb¨ 

wkÿvbwek Kvj(wZb gvm) c~Y© n‡j c~Y© DrmefvZv †`Iqv n‡e| C`-QzwU †k‡l wVK mg‡q Awd‡m 

_vK‡e| 

 Aci  fvZv gymwjg Kg©x‡`i †ÿ‡Î C`-Dj- AvRnv, wn› ỳ Kgx©‡`i †ÿ‡Î ~̀M©vc~Rv, †eŠ× Kg©x‡`i 

†ÿ‡Î †eŠ× c~wY©gv Ges wLª÷vb Kg©x‡`i †ÿ‡Î eow`b Dcj‡ÿ¨ cÖ`vb Kiv n‡e| 

 mvavibZt Drm‡ei `kw`b c~‡e© DrmefvZv †`Iqv n‡e| DrmefvZv Kg©xi Drme c~e©eZ©x gv‡mi 

g~j †eZb Abymv‡i n‡e| 

 gvZ…Z¡Kvjxb m‡eZ‡b QzwUi mg‡q DrmefvZv cvIbv n‡e| (1g I 2q mšÍv‡bi †ÿ‡Î) 

5. ‰`wbK fvZv 

 24 N›Uvq 1 w`b aiv n‡e Ges Zv ågb ïiæi mgq †_‡K ågb †kl nIqvi mgq ch©šÍ aiv n‡e|  

 †KD hw` 12 N›Uvi ‡ekx ågb K‡ib Z‡e wZwb GKw`‡bi wWG ev ˆ`wbK fvZv cÖvc¨ n‡eb| 

 hw` ‡KD 12 N›Uvi Kg wKš‘ 6 N›Uvi ‡ekx ågb K‡ib Z‡e wZwb Aa© w`e‡mi  wWG ev ˆ`wbK 

fvZv cÖvc¨ n‡eb| 

 ms ’̄vi ‡Pq¨vig¨vb, †Rbv‡ij †m‡µUvix Ges cwiPvj‡Ki ‰`wbK fvZv n‡e 2500UvKv 

 cÖavb Kvh©vj‡qi Ab¨vb¨ Kg©xe„‡›`i Rb¨ ˆ`wbK fvZv n‡e 2000UvKv Ges  

 wd‡ìi Kgx©e„‡›`i Rb¨ ˆ`wbK fvZv n‡e 1,500.00 cÖwZw`b(‡` 1`‡ki Af¨šÍ‡i)  

 mKj †ÿ‡Î Bbwm‡W›Uvj LiP cv‡e 200UvKv (‡`‡ki Af¨šÍ‡i)| 



10 
 

 ‡`‡ki evB‡ii Rb¨ ˆ`wbK fvZv 200 Wjvi(‡`‡ki evB‡i), Bbwm‡W›Uvj LiP 50 BDGm 

Wjvi| Z‡e †h‡ÿ‡Î `vIqvZKvix/Av‡qvRbKvix ms ’̄v Kg©xi hvIqv, Avmv, _vKv I Lvevi LiP 

enb K‡i †m‡ÿ‡Î G wbqg cÖ‡hvR¨ bq| 

 wbe©vnx cwiPvjK Kv‡Ri ev åg‡bi ¸iæZ¡ I cÖ‡qvRbxqZv ey‡S ˆ`bw›`b fvZv e„w× Ki‡Z cv‡ib 

Ges cÖ‡qvR‡b cÖK…Z LiP(wej fvDPvi `vwLj Kiv mv‡c‡ÿ) cÖ`vb Ki‡Z cvi‡eb| 

 G mKj weavb `vZv ms ’̄v †_‡K A_© cÖvwß mv‡c‡ÿ Kvh©Ki n‡e bZzev cwiw ’̄wZi cÖ‡qvR‡b wbe©vnx 

cwiPvjK Awdm Av‡`‡ki gva¨‡g RiæixwfwË‡Z †h †Kvb e¨e¯’v MÖnY Ki‡Z cvi‡eb|  

 

6. Uªv‡fj fvZvt 

 †Kvb Kg©x Awd‡mi cÖ‡qvR‡b evB‡i †M‡j wZwb ågbfvZv cv‡eb Z‡e Zvi hw` wkï mšÍvb _v‡K 

(6 ermi ch©šÍ) Z‡e Riæix cª‡qvR‡b †m mšÍvb mv‡_ wb‡Z cvi‡eb GesmšÍv‡bi hvZvqvZ 

fvZvmn _vKv LvIqv LiP Awdm enb Ki‡e| (1wU mšÍv‡bi †ÿ‡Î cÖ‡hvR¨) 

 cÖavb Kvh©vj‡qi e¨e ’̄vcbv cwil‡`i m`m¨MY, †Pqvig¨vb, ‡Rbv‡ij †m‡µUvix Ges  cwiPvjK, 

wegvb, evm (Gwm), †Uªb(Gwm/1g †kÖbx) I ÷xgvi /jÂ †Kweb Gwm/1g †kÖbx) e¨envi Ki‡Z 

cvi‡eb| 

 cÖavb Kvh©vj‡qi Ab¨vb¨ ÷vdMY evm (Gwm), †Uªb(Gwm/1g †kÖbx) I ÷xgvi /jÂ(Gwm/1g †kÖbx) 

e¨envi Ki‡Z cvi‡eb 

 KZ©„cÿ ev wbe©vnx cwiPvjK åg‡bi ¸iæZ¡, cÖ‡qvRbxqZv Ges cwiw ’̄wZ Abyhvqx †h †Kvb ÷v‡di 

†h ‡Kvb ai‡Yi hvbevnb Ges †h †Kvb †kÖYx Dc‡fvM Kivi my‡hvM w`‡Z cvi‡eb| 

 G mKj weavb `vZv ms ’̄v †_‡K A_© cÖvwß mv‡c‡ÿ Kvh©Ki n‡e bZzev cwiw ’̄wZi cÖ‡qvR‡b wbe©vnx 

cwiPvjK Awdm Av‡`‡ki gva¨‡g RiæixwfwË‡Z †h †Kvb e¨e¯’v MÖnY Ki‡Z cvi‡eb|  

 

7. hvZvqvZ fvZv 

 cÖavb Kvh©vj‡qi mKj Kg©KZ©v Awd‡mi cÖ‡qvR‡b Awd‡mi evB‡i Kv‡R †M‡j wZwb hvZvqvZ 

fvZv cv‡eb| 

 cÖ‡qvR‡b fvov Mvox e¨envi Kiv †h‡Z cv‡i| cÖavb Kvh©vj‡qi †Kvb Kg©x hw` Zvi e¨w³MZ Mvox 

e¨envi K‡i Zvn‡j †m U¨vw·  ev K¨ve ev wmGbwRi Abyiƒc fvov cv‡eb| Z‡e XvKv †Rjvi  

evB‡i e¨w³MZ Mvox e¨envi Kiv hv‡e bv| 

 

8. ÷vd cÖwf‡W›U dvÛ 

 `vZv ms ’̄vi A_© cÖvwß mv‡c‡ÿ mKj wbqwgZ †Kvi Kg©x whwb Zvi wkÿvbwekKvj 3 gvm 

m‡šÍvlRbKfv‡e AweevwnZ K‡i‡Qb wZwb egmv cÖwf‡W›U dv‡Ûi wnmve †Lvjvi †hvM¨ e‡j 

we‡ewPZ n‡eb| 

 cÖ‡Z¨K wbqwgZ Kg©x Zvi PvKix wbqwgZKi‡Yi ZvwiL †_‡K cÖwZgv‡m egmv ÷vd cÖwf‡W›U 

dv‡Û Zvi †eZ‡bi 10% Rgv Ki‡e| 

 Kg©xi RgvK…Z UvKvi wecix‡Z egmv mgcwigvb UvKv GB Znwe‡j Rgv Ki‡e| 
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 GKwU †evW© Ae Uªvw÷ Ges Dcwewa ÷vd cÖwf‡W›U dvÛ w¯‹g cwiPvjbv Ki‡e| GB dv‡Û 

Kg©x‡`i AskMÖnY Dcwewai iæjm Ges †iMy‡jkb Gi Dci wbf©i Ki‡e| †evW© Ae Uªvw÷ 

cÖwf‡W›U dvÛ †iwR‡÷ªk‡bi Rb¨ c`‡ÿc MÖnY Ki‡e| Ges miKvix wbqgbxwZ Abymv‡i cieZ©x 

e¨e¯’v MÖnY Ki‡e| †evW© Ae Uªvw÷ Gi Aby‡gv`bµ‡g m`m¨ mwPe wgwUs WvKv, cÖ Í̄ve MÖnb Kiv, 

evrmwiK wnmve ˆZix Kiv, AwWU Kiv‡bv Ges ewnM©vgx m`m¨‡`i cvIbv cwi‡kva Kiv  BZ¨vw` 

KvR Ki‡eb| †h‡nZz dvÛ Kg©x‡`i †ewbwdU Gi Askwe‡kl †m‡nZz egmv †iwR‡÷ªkb wd, AwWU 

wd Ges Ab¨vb¨ wd cÖ`vb Ki‡e| 

 hw` †Kvb Kg©x cÖwf‡W›U dv‡Ûi m`m¨c` cÖvwßi GK eQi PvKix c~Y© nIqvi c~‡e© PvKix †_‡K 

ewn¯‹„Z nb A_ev PvKix †Q‡o †`b Z‡e wZwb ïay Zvi RgvK„Z A_© Ges Uªvw÷ †evW© KZ©„K 

wba©vwiZ my` cÖvß n‡eb| 

9. MÖvPz¨BwU 

`vZv ms ’̄v †_‡K A_© cÖvwß mv‡c‡ÿ- 

 ‡h mKj Kg©x egmv Gi mv‡_ Kv‡R K‡i 1 ermi AwZevwnZ K‡i‡Qb wZwb MÖvPy¨BwU cv‡eb| 

 ‡Kvb Kg©x PvKixi †gqv` 1 ermi AwZevwnZ Ki‡j wZwb MÖvPy¨BwU cvIqvi †hvM¨ n‡eb| wØZxq 

ermi †_‡K GK gv‡mi g~j †eZ‡bi mgvb nv‡i GK erm‡ii Rb¨ wnmve Kiv n‡e| 

 cÖKí Kg©x‡`i †ÿ‡Î MÖvPz¨BwU cÖ`vb Kiv hv‡e Z‡e cÖKíKvj GK eQ‡ii bx‡P n‡j MÖvPz¨BwU 

cÖ`vb Kiv hv‡e bv| 

 MÖvPy¨BwUi nvi cÖK‡íi eivÏ Abyhvqx n‡e| cÖK‡í eivÏ bv _vK‡j †Kvbfv‡eB  †Kvb µ‡gB 

Kg©x‡`i MÖvPzBwU cÖ`vb Kiv hv‡e bv|  

10. Rxeb exgv/Bbmy¨‡iÝt 

`vZv ms ’̄v †_‡K A_© cÖvwß mv‡c‡ÿ- 

 ms ’̄vi Avw_©K msMwZ mv‡c‡ÿ mKj wbqwgZ Kg©x‡K Rxeb exgvi AvIZvq Avbv n‡e| Kg©xi 

Bbmy¨‡iÝ cwjwmi wcÖwgqv‡gi 60kZvsk ms ’̄v enb Ki‡e Ges evKx 40 kZvsk Kg©x  enb 

Ki‡e(eva¨Zvg~jK bq)| 

11. mvavib Avc¨vqb fvZv (Entertainment Allowance) 

 `vZv ms ’̄v †_‡K A_© cÖvwß mv‡c‡ÿ ‡h me kvLv, `ßi, GjvKv ev ms ’̄vcbvq cÖvqkB 

AwZw_ Ges myweav‡fvMx Avc¨vqb Kiv nq, †mLv‡b ¯v̂fvweKfv‡eB LvIqvLiP †ewk 

c‡o, hv Kgx©‡`i enb Ki‡Z nq| Kg©x‡`i G AwZwi³ e¨qfvi jvNe Kivi D‡Ï‡k¨ 

Abyiƒc †ÿ‡Î wbw`ó nv‡i mvavib Avc¨vqb fvZv †`Iqv †h‡Z cv‡i| 

 

 

 



12 
 

Z…Zxq Aa¨vq 

QzwUi cÖKvi‡f` I wbqgvejx 

Classification of Leave and Regulation 

mvavib wbqgt 

1. KZ©„cÿ ‡Kvb Kg©xi QzwU evwZj Ki‡Z cvi‡eb, gÄyi Ki‡Z cvi‡eb wKsev QzwU †kl nevi c~‡e© Zv‡K 

cybivq Kv‡R †hvM`vb Ki‡Z ej‡Z cvi‡eb| 

2. ‡Kvb Kvi‡bB ‡Kvb Kg©x QzwU Aby‡gv`b bv Kwi‡q ev Kg© ’̄j Z¨vM Kivi AbygwZ cvevi c~e© ch©šÍ Zvi 

KZ©e¨cvjb †_‡K weiZ _vK‡eb bv  ev Abycw ’̄Z _vK‡eb bv A_ev Zvi Kg© ’̄j Z¨vM Ki‡eb bv | 

3. wbe©vnx cwiPvjK A_ev †Pq¨vigvb  mKj Kg©xi evrmwiK QywU, Amy¯’Zv QzwU, gvZ„Z¡Kvjxb QzwU, we‡kl Amy ’̄ 

QzwU, gvZ„Z¡Kvjxb QzwU, wcZ…Z¡Kvjxb QzwU, A¯̂vfvweK QzwU Ges cwiPvjK/cÖKí cÖav‡bi ˆbwgwËK QzwUI 

Aby‡gv`b Ki‡eb| Abvb¨ Kg©Pvix‡`i ‰bwgwËK QzwU cwiPvjK/cÖKí cÖavb Aby‡gv`b Ki‡eb| 

4. QzwU †Kej KZ©e¨ Øviv AwR©Z nq| G Kvi‡b ‡Wcy‡Ukb ev åg‡b _vKvi mgq `vwqZ¡ wnmv‡e aiv  nq| 

5. GKRb Kg©x Zvi Aby‡gvw`Z QzwU †kl nevi c‡i A_ev n«vmK…Z ev ewa©Z QzwUi †gqv` ‡k‡l cybivq KvR 

ïiæ Ki‡eb|  

6. QzwU‡Z hvIqvi c~‡e© Kgx© wefvMxq cÖav‡bi wb‡ ©̀‡k Ab¨ †Kvb Kgx©i wbKU Zvi `vwqZ¡ eywS‡q †`‡eb| 

7. QzwU‡Z hvIqvi mgq Kg©x Zvi QzwU‡Z Ae ’̄vbKvjxb c~Y© wVKvbv I †dvb b¤̂i KZ©„cÿ‡K cÖ`vb Ki‡eb| 

8. QzwU‡Z _vKv †Kvb Kg©x wbe©vnx cwiPvjK ev †Pq¨vig¨v‡bi AbygwZ e¨wZZ Ab¨ †Kv_vI PvKzix Ki‡Z 

cvi‡eb bv| 

9. wkÿvbexk Kvjxb mg‡q mKj wbqg AbymiY K‡i GKRb Kg©x ïaygvÎ ˆbwgwËK I Amy¯’¨Zv QzwU †fvM 

Ki‡Z cvi‡eb| 

 egmv el©cwÄ ev K¨v‡jÛvi ermi Abyhvqx QzwU MYbv Ki‡e| 

QzwUi cÖKvi‡f` 

‰bwgwËK QzwUt 

 GKwU K¨v‡jÛvi eQ‡ii g‡a¨ cÖ‡Z¨K m`m¨ Kg©x 10 w`b ˆbwgwËK QzwU cvIqvi AwaKvix n‡eb| †Kvb 

eQ‡ii ˆbwgwËK QzwU Dc‡fvM Kiv bv n‡j Dnv cieZ©x eQ‡I K¨vwi d‡iIqvW© ev †Ri Uvbv hv‡e bv| 

GKRb ÷vdm`m¨ QzwUi `iLv Í̄  h_vh_fv‡e Zvi mycvifvBRv‡ii wbKU Dc ’̄vcb Ki‡eb Ges D³ 

QzwU Aby‡gv`b Gi ci wZwb Dc‡fvM Ki‡eb| hv †nvK Riæix cÖ‡qvR‡b ev Ae ’̄vq †Kvb Kg©x 

†Uwj‡dv‡bi gva¨‡g Zvi ˆbwgwËK QywU †fvM Ki‡Z cvi‡eb Ges cieZ©x‡Z Kv‡R †hvM`v‡bi ci 

`vwqZ¡cÖvß e¨w³ Øviv Aby‡gv`b Kiv‡Z n‡e| ˆbwgwËK QzwU GK‡Î wZb(3) w`‡bi †ekx †fvM Kiv 

hv‡e bv| mKj Kg©x Zvi wkÿvbexk mgq PjvKv‡j ˆbwgwËK QzwU †fvM Ki‡Z cvi‡eb| 

evrmwiK QzwU ev AwR©Z QzwUt 

 cÖ‡Z¨K wbqwgZ Kg©x eQ‡i 15 w`b Gb~¨q¨vj wjf ev evrmwiK QywU †fvM Ki‡Z cvi‡eb| ‡h‡nZz 

eZ©gv‡b egmv GKwU mdj cÖwZôvb †m‡nZz Kg©x‡`i‡K Zv‡`i evrmwiK QzwU †fvM, my¯v̂¯’̈  I gvbwmK 
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cÖkvwšÍ †fvM Kivi Rb¨ DØy× K‡i| Kg©x m`m¨Mb QzwUi dig c~ib K‡i Zv‡`i mycvifvBRvi Gi 

wbKU `vwLj Ki‡e| hw` wbqgbxwZ Abymib bv K‡i †Kvb QzwU †fvM Kiv nq Z‡e Zv cÖwZôv‡bi iæjm 

Ges †iMy‡jkb Agvb¨ Kiv n‡q‡Q e‡j a‡i †bqv n‡e Ges G‡ÿ‡Î g¨v‡bR‡g›U Giæc Agvb¨ ev 

Awbq‡gi Rb¨ kvw Í̄g~jK e¨e¯’v MÖnb Ki‡Z cv‡ib| †Kvb wWcvU©‡g›U ev kvLvq 2Rb Kg©x GK‡Î ev 

GKB mg‡q evrmwiK QzwU †fvM Ki‡Z cvi‡eb bv| 

 5(cuvP) w`‡bi AwZwi³ evrmwiK QzwUi †ÿ‡Î †Kvb Kg©x Zvi mycvifvBRvi Gi wbKU 15 w`b c~‡e© 

Av‡e`b Ki‡eb| hw` evrmwiK QzwU 5 w`‡bi Kg nq Z‡e 1 mßv‡ni c~‡e© Av‡e`b Ki‡Z n‡e| hw` 

‡Kn AMÖxg Av‡e`b bvI K‡i _v‡Kb Z‡e mycvifvBRvi Zv we‡ePbv Ki‡Z cv‡ib|  

 GKRb Kg©x  Zvi wkÿvbwekKvjxb evrmwiK QzwU †fvM Ki‡Z cvi‡eb bv| †gvU AwR©Z QzwU hv 

c~e©eZ©x eQi mg~n †_‡K K¨vwi d‡ivqvW©/‡Ri Uvbv n‡q‡Q †m‡ÿÎ m‡ev©”P 30 w`‡bi QzwU †fvM Ki‡Z 

cvi‡eb| 

Amy¯’Zv /cxovRwbZ QzwUt 

 ‡Kvb Kg©x GK erm‡i Zvi Amy¯’Zvi Rb¨ 15 w`b QywU †fvM Ki‡Z cvi‡eb| G †ÿ‡Î Kg ©xi QzwUi dig 

h_vh_fv‡e cyiY K‡i mycvifvBRvi Gi wbKU `vwLj Ki‡eb mv‡_ †gwWK¨vj mvwU©wd‡KU mshy³ 

Ki‡eb(hw` _v‡K)| hw` †Kvb Amy¯’Zv wZb w`‡bi †ekx ¯’vqx nq Z‡e Wv³vix mvwU©wd‡KU mshy³ Kiv 

eva¨Zvg~jK| 

 ‡gwWK¨vj †PK-Avc: cÖwZôv‡bi cÖ‡qvR‡b hw` wbe©vnx cwiPvjK g‡b K‡ib _v‡Ki Zv cÖ‡qvRb ZLb wZwb 

†gwWK¨vj †PK-Avc K‡i D³ Kg©xi QywU  15 w`‡bi †ekx ewa©Z Ki‡Z cvi‡eb| 

we‡kl Amy¯’¨ QzwU myweav 

 ‡h †Kvb Kg©x whwb egmv Gi mv‡_ 6 gvm KvR Ki‡eb wZwb we‡kl Amy¯’̈  QzwU myweav cv‡eb| Amy¯’Zv 

ev ỳN©Ubv hv AÿgZv Ges `xN© mg‡qi Amy¯’Zv hv †Kv‡qwjdvBW Wv³vi ev nvmcvZvj ev wK¬wbK Øviv 

Aby‡gvw`Z| wZwb Zvi †kl Kg©w`em †_‡K 1g 2 gvm ch©šÍ m¤ú~Y© †eZb fvZv cv‡eb Ges cieZ©x 2 

gvm wZwb A‡a©K †eZb cv‡eb, cieZ©x‡Z Zv‡`i †c‡g›U ¯’wMZ _vK‡e| GB iKg cwiw ’̄wZ‡Z Kg©xi 

Pzw³cÎ cybivq Kiv n‡e| 

mivKvix QzwU 

 egmv mKj miKvix QzwU cvjb Ki‡e| 

gvZ„Z¡Kvjxb QzwU 

 egmvi gwnjv Kgx© wZwb mšÍvb cÖm‡ei c~‡e© m¤ú~Y©fv‡e 1 ermi egmv‡Z Kg©iZ wQ‡jb wZwb mšÍvb 

cÖm‡ei c~‡e© Ges c‡i †gvU 6 gvm ev 180w`b QzwU †fvM Ki‡Z cvi‡eb| mšÍvb cÖm‡ei c~‡e© hw` Zvi 

Kg©Kvjxb mgq 1 Krm‡ii Kg nq †m‡ÿ‡Î gvZ…Z¡Kvjxb QzwUi Rb¨ AvbycvwZK nv‡i fvZv cv‡e| GB 

myweav wZwb cÖwZ 2 eQ‡i 1 ev‡ii †ekx †fvM Ki‡Z cvi‡eb bv Ges Zvi PvKzixKvjxb mg‡q m‡e©v”P 2 

evi GB myweav †fvM Ki‡eb| GKRb Mf©eZx bvix Zvi cÖZ¨vwmZ mšÍvb cÖm‡ei Zvwi‡Li 3 gvm c~‡e© 

Wv³vwi mb`cÎmn Zvi mycvifvBRvi wjwLZfv‡e QzwU cÖ`vb Ki‡eb| 
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wcZ…Z¡Kvjxb QzwUt 

 mšÍv‡bi Rb¥ ZvwiL †_‡K GKRb cyiæl Kg©x 1 mßvn wcZ…Z¡Kvjxb QzwU †fvM Ki‡eb| GB 

QzwU cÖ_g wZb gvm ch©šÍ Pj‡Z cv‡i| GKRb cyiæl Kg©x hvi ¿̄x Mf©eZx wZwb QzwU MÖn‡bi 1 

gvm c~‡e© mycvifvBRvi‡K wjwLZfv‡e QzwUi Av‡e`b Rvbv‡e|  

A¯^vfvweK QzwUt 

 wbe©vnx cwiPvjK GKRb Kg©x‡K Zvi mycvifvBRv‡ii mv‡_ cigk©µ‡g m‡e©v”P 1 gvm webv 

†eZ‡b QzwU gÄyi Ki‡Z cvi‡eb| 

QzwUi †iwR÷vi(Leave Register)t 

 gvV Kvh©vj‡qi †ÿ‡Î wnmve iÿK Ges cÖavb Kvh©vj‡qi †ÿ‡Î gvbem¤ú` wefvM Kg©xi QzwUi 

wnmve ‡iwR÷vifz³ Ki‡e| QzwU cvIbv bv _vK‡j †m‡ÿ‡Î QzwU mgš̂q Kiv n‡e bv| 

QywUi †Ri Uvbvt 

 c~e©eZ©x eQ‡ii DØ„Ë AwR©Z QzwU cieZ©x eQ‡i †Ri wn‡m‡e †bIqv n‡e| 

 eQ‡ii †k‡l  Ges P~ovšÍ wb¯úwËKv‡j wbqwgZ Kg©xi AwR©Z QzwU lvU w`‡bi †ekx †Ri Uvbv 

hv‡e bv Ges lvU w`‡bi AwZwi³ mwÂZ QzwU ¯v̂fvweKfv‡e evwZj n‡q hv‡e| 

 cvIbv QzwUi AwZwi³ Q zwU †fvM Ki‡j D³ QzwU webv †eZb QzwU wn‡m‡e Mb¨ n‡e| webv †eZb 

QzwUi †ÿ‡Î GK w`‡bi †eZb KZ©b Kiv n‡e|  

webv †eZ‡b QywUi †ÿ‡Î †eZb wnmvec×wZt 

 webv †eZ‡b †gvU QzwU †fvM 20/23/30 w`‡bi †ekx n‡j QzwU‡Z hvIqvi w`b †_‡K PvKzix‡Z cybivq 

†hvM`v‡bi c~e© ch©šÍ A_v©r webv †eZ‡b QzwU Avi¤^ nIqvi ZvwiL ‡_‡K †divi ZvwiL ch©šÍ wnmve Kiv 

n‡e| G‡ÿ‡Î gvwmK †eZb‡K wbw ©̀ó cwÄKv gv‡mi †gvU w`b w`‡q fvM Ki‡Z n‡e|  

webv †eZ‡b QywU I PvKzixi †R¨ôZv ( Leave without pay & Seniority)t 

 cÖavb Kvh©vj‡qi †ÿ‡Î GKbvMv‡o wek Kg©w`em Ges gvV Kvh©vj‡qi †ÿ‡Î †ZBk Kg©w`em webv †eZ‡b 

QzwU †fvM Ki‡j PvKixi †Rô¨Zv GK gvm K‡g hv‡e| 

 wbwðZK…Z Kg©xi †ÿ‡Î Kg©x hZ gvm webv‡eZ‡b QzwU‡Z _vK‡e ZZgvm Kg©xi PvKix‡K ‡Rô¨Zv 

(Seniority) K‡g hv‡e Ges wkÿvbwek Kg©xi †ÿ‡Î PvKixi wbwðZKiY ZZw`b c‡i we‡ePbv Kiv 

n‡e| 

 cÖavb Kvh©vj‡qi †ÿ‡Î wek w`b Ges gvV Kvh©vj‡qi †ÿ‡Î †ZBk w`b ev Gi AwaK webv‡eZ‡b QywU 

Aby‡gv`b Kiv n‡j QzwUi Av‡e`bc‡Îi Kwc gvbem¤ú` wefv‡M cvVv‡Z n‡e| 
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PZyy_© Aa¨vq  

k„sLjvwewa wbqgvbyewZ©Zv 

Disciplinary Rules and Regulation 

egmvi wb‡qvM MÖnY Kivi mv‡_ mv‡_ egmvKg©x `vwqZ¡kxj, mb¥vbRbK I D‡`¨vMx g‡bvfve wb‡q KvR 

Kivq Pzw³e×| mKj Kg©x ˆbwZK „̀pZvi mv‡_ ms ’̄vi cÖwZ AbyMZ †_‡K ms ’̄vi jÿ¨ AR©‡b KvR K‡i 

hv‡e| Kg©xi Kg©`ÿZv Dbœqb I AvPvi AvPi‡Yi DrKl© mva‡b egmv ms‡kvabg~jK e¨e¯’v MÖnY Ki‡e| 

mvavib wbqgvbyewZ©Zv (General Conducts) 

1. G ms¯’vi Awdm Av‡`k, Kg©cÖYvjx Ges DaŸ©Zb KZ©„c‡ÿi AvBbvbyM wb‡ ©̀k †g‡b Pjv; 

2. mZZv I wek¦ Í̄Zvi mv‡_ Kvh©m¤úv`b Ges Awd‡mi Kv‡Ri e¨vcv‡i cÖ‡qvRbxq †MvcbxqZv 

iÿv Kiv; 

3. h_vh_ KZ©„c‡ÿi Aby‡gv`b e¨wZ‡i‡K Kv‡R Abycw ’̄Z bv _vKv  A_ev Kg© ’̄j Z¨vM bv Kiv; 

4. egmvi ¯v̂_©nvwbKi Kv‡R †hvM bv †`Iqv; 

5. egmvi mv‡_ cÖZ¨ÿ ev c‡ivÿfv‡e e¨emvwqK KvR RwoZ bv nIqv; 

6. ‡Kvb e¨w³ ev cÖwZôv‡bi KvQ †_‡K Nyl ev Dc‡XŠKb MÖnY bv Kiv; 

7. cÿcvZg~jK KvR ev AvPiY bv Kiv; 

8. egmvi †RÛvi bxwZi cwicwš’ †Kvb ai‡Yi Kv‡R RwoZ bv nIqv; 

9. KZ©‡e¨ Ae‡njv ev AmwnòyZv cÖ`k©b bv Kiv; 

10. ‰bwZK ¯’jbg~jK K‡g© RwoZ bv nIqv; 

11. ~̀b©x‡Z RwoZ bv nIqv A_ev ~̀b©xwZg~jK „̀wôfw½ †cvlY bv Kiv ; 

12. ivóª ev msMVb we‡ivax Kv‡R wjß bv nIqv ev Abyiƒc Kv‡R wjß Av‡Qb e‡j hyw³wm×fv‡e 

m‡›`nfvRb bv nIqv A_ev Abyiæc Kv‡R wjß e¨w³i mskÖ‡e bv _vKv; 

13. egmv A_ev egmvi e¨e¯’vcbvi Rb¨ ÿwZKi Ggb †Kvb KvR, e³e¨ ev Dw³ Kiv †_‡K weiZ 

_vKv; 

14. Am`vPib ev k„•Ljv f‡½i ch©v‡q c‡o Ggb Kv‡R wjß bv nIqv; 

15. ‡¯”̂QvK…Z Aeva¨Zv wKsev GKKfv‡e ev A‡b¨i mv‡_ †hŠ_fv‡e ZË¡veavq‡Ki AvBbvbyM I 

hyw³wm× Av‡`k Agvb¨ bv Kiv; 

16. egmvi `wjjcÎ Rvj, cwieZ©b ev Gi ÿwZmvab bv Kiv; 

17. egmv Kg©x‡`i g‡a¨ Am‡šÍvl m„wó ev Am‡šÍvl m„wó nq Ggb †Kvb Kv‡R BÜb bv †RvMv‡bv; 

18.  A‡b¨i Kv‡R  cÖwZeÜKZv m„wó bv Kiv; 

19. ag©, wj½, RvwZ, †kÖYx, eY© BZ¨vw` †f‡` ˆelg¨g~jK AvPiY bv Kiv  

20. A‡b¨i a‡g©i mgv‡jvPbv ev Ace¨vLv bv Kiv 

21. Awd‡m ev MÖv‡g Kg©m~Px m¤ú„³ Rb‡Mvôx ev msMV‡bi m`m¨‡`i m‡½ AeÁv ev Zvw”Qj¨g~jK 

AvPiY bv Kiv 
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egmvi AvPiYwewa ( Code of Conduct) 

1. AvPvi-AvPiY, m¤¢vlY I K_vevZ©vq f‡ ª̀vwPZ ixwZ †g‡b Pjv; 

2. egmvi bvix-cyiæl wbwe©‡k‡l mKj Kg©x  mswkøó c‡`i Rb¨ †hvM¨ wnmv‡e wb‡qvMcÖvß  Ges 

Z`byhvqx gh©v`v cÖvwß I g~j¨vwqZ nIqvi `vex`vi GB „̀wófw½ †_‡K cÖ‡Z¨‡Ki m‡½ 

AvPiY Kiv; 

3. Kg©‡ÿ‡Î mK‡jB mnKg©x| AvZ¥xqmyjf m¤ú‡K©i †Kvb AeKvk GLv‡b †bB-GB gg©evbx 

g‡b †i‡L Kg©x m¤úK© M‡o †Zvjv I Z`byhvqx AvPiY Kiv;  

4. ¯’vbxq Kvh©vj‡qi bvix-cyiæl Kg©xi mv‡_ mnKg©xmyjf m¤úK© wbwðZ Kiv; 

5. ¯’vbxqfv‡e MÖnY‡hvM¨ †cvkvK cwiavb Kiv; 

6. Ab¨ ag©vej¤̂xi Kv‡Q AMÖnY‡hvM¨ Lvevi †g‡m cwi‡ekb bv Kiv; 

7. Akvjxb kãcÖ‡qvM, A½fw½ Øviv Kg©x‡K kvmb I wPrKvi bv Kiv; 

8. Kg©x‡`i g‡a¨ M‡o IVv A‰bwZK m¤úK©, hv egmvi fveg~~wZ© ÿzbœ K‡i Zv mv‡_ mv‡_ 

wbim‡bi e¨e¯’v †bIqv; 

9. cÖ_g ¯¿x eZ©gvb _vKv Ae¯’vq †Kvb Kg©x wØZxq weevn Ki‡j egmvi „̀wó‡Z kvw¯Í‡hvM¨ 

Aciva wn‡m‡e we‡ePbv Kiv; 

10. ~̀ieZ©x Ges SzwKc~Y© wd‡ìi Kv‡R bvix Kg©xi wbivcËvi welqwU we‡ePbvq ivLv Ges 

Z`byhvqx e¨e ’̄v †bIqv| 

11. ‡hŠb nqivbx wbg~jKiY bxwZgvjv mKj Kg©x‡K Rvbv‡bv I e&v¯Íevqb Kiv 

12. ‡KE nqivbxi wkKvi n‡j mv‡_ mv‡_ mswkøó KZ…©cÿ‡K Rvbv‡bvi e¨e ’̄v Kiv 

13. ‡Kvb Kg©x KviI mv‡_ †¯̂”Qvq e¨w³MZ m¤úK© M‡o Zzj‡j cieZ©xKv‡ji fv‡jvg‡›`i 

`vwqZ¡ mswkøó Kg©xi MÖnY Kiv  Ges G e¨vcvi‡K †K› ª̀ K‡i egmvi Kg©cwi‡ek wewNœZ bv 

Kiv 

14. Kg©x‡K Acgvb bv Kiv, cÖ‡qvR‡b wbqgvbyhvqx e¨e ’̄v †bqv 

15. Kg©x‡`i w`‡q e¨w³MZ †Kvb KvR bv Kiv‡bv 

16. m¤úª`vq, AÂj, AvZ¥xq m¤úK© BZ¨vw`i wfwË‡Z we‡f` m„wó bv Kiv 

17. Z`šÍ Kv‡R ev mvÿ¨ cÖ`v‡b wbi‡cÿ _vKv 

18. ‡h †Kvb Awf‡hvM, mycvwik I M„nxZ e¨e ’̄vi wjwLZ `wjj ivLv 

19. Awd‡m gv‡m AšÍZ GKevi  Kg©cwi‡ek wb‡q wgwUs Kiv 

20. QzwUi w`b, niZv‡ji w`b Ges Awdm mg‡qi evB‡i Kg©x‡K A‡nZzK Awd‡m bv WvKv 

21. Awd‡mi bxwZgvjv, RvixK„Z mvK©yjvi I wm×všÍmg~n Kg©x‡K ZvrÿwbKfv‡e AeMZ Kiv 

22. MÖvg msMV‡bi m`m¨/Dbœqb mn‡hvMx‡`i mv‡_ AeÁv ev Zvw”Qj&̈ c~Y© AvPiY bv Kiv Ges 

Zv‡`i evwo‡Z Ae ’̄vb I Lv`¨ MÖnY bv Kiv 

23. Avw_©K ~̀b©xwZ I †hŠb nqivwbg~jK e¨vcv‡i †Kvb cÖKvi ÿgv bv Kiv 

24. f~qv wej cÖ`vb Kiv n‡j kvw Í̄g~jK e¨e¯’v †bqv| 
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cÂg Aa¨vq 

Awf‡hvM, `Û ev kvw¯Í, c×wZ Ges Avcxj 

(COMPLAINTS, PENALTIES, PROCEDURES AND APPEAL) 

 egmvq Awf‡hvM `vwLj c×wZt 

 egmv Kg©x wKsev wKsev †Kvb myweav‡fvMx wKsev †evgmv ewnf©yZ ‡Kvb e¨w³ egmv mswkøó †h †Kvb 

wel‡q Awf‡hvM DÌvcb Ki‡Z cvi‡e| 

 Awf‡hvM Aek¨B mywbw ©̀ó Ges wjwLZfv‡e n‡Z n‡e| 

 Awf‡hvM egmvi mfvcwZ/wbe©vnx cwiPvjK/cwiPvjK/ gvbem¤ú` cwiPvj‡Ki wbKU DÌvcb Kiv 

hv‡e| 

(1) `‡Ûi cÖKvi‡f` (Types of Disciplinary Actions) 
egmvi G bxwZgvjv Abyhvqx ỳB ai‡Yi `Û Av‡ivc(Impose) Kiv †h‡Z cv‡i| µwgK 2 G 

D‡jøwLZ Ae‡njvi (Negligence) Rb¨ jNy`Û Ges PZz_© Aa¨v‡qi mvavib wbqgvejx jsNb Ges G 

Aa¨v‡qi µwgK 3 G  D‡jøwLZ Am`vPi‡Yi (Misconduct) Rb¨ ¸iæ`Û cÖ‡hvR¨ n‡e| h_vµ‡g 

wb‡¤œ Zvi Av‡jvPbv Kiv n‡jvt 

(K) jNy`Ût 

jN~`Û wb¤œiæc n‡Z cv‡i| h_vt 

 fr©mbv ev wZi¯‹vi Kiv 

 wjwLZ mZK©xKiY 

 wbw ©̀ó mg‡qi Rb¨ c‡`vbœwZ ¯’wMZKiY 

 wbw ©̀ó mg‡qi Rb¨ ev cy‡ivcywi ‡eZbe„w× ¯’wMZKiY ev eÜKiY 

 Kg©xi Øviv msMV‡bi †Kv‡bv Avw_©K ÿwZ n‡q _vK‡j Zvi †eZb ev fvZv ev Ab¨ 

†Kvb cÖvc¨ A_© †_‡K Zv Av`vqKiY 

 ZË¡veavq‡Ki `vwqZ¡ †_‡K AcmviY 

 ÿwZc~ib Av`vq 

 A_©`Û cÖ`vb Kiv 

Z‡e kZ© _v‡K GB †h, †KD GKevi jNy`Û †fvM Kivi ci cybivq G ai‡Yi Ae‡njvgyjK KvR Ki‡j 

Zv Am`vPib wnmv‡e we‡ewPZ n‡e| 

(L) ¸iæ`Ût 

Myiæ`Û wb¤œiæc n‡Z cv‡i| h_vt 

 ‡eZb †¯‹‡ji wb¤œ av‡c AebwgZKib  

 PvKixPz¨Z Kiv 

 PvKix †_‡K Ae¨vnwZ cÖ̀ vb 

 eva¨Zvg~jK Aemi cÖ`vb 

 AvB‡b †mvc ©̀ Kiv 
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(2) wb¤œ wjwLZ KvR¸wj Ae‡njv (Negligence) wnmv‡e we‡ewPZ n‡e| 

K) A`ÿZv 

L)  †Pq¨vig¨vb ev wbe©vnx cwiPvj‡Ki AbygwZ e¨wZZ Ab¨ †Kv_vI ‡Kvb ai‡Yi mswkøóZv ev PvKzix 

MÖnb Kiv ev ¯̂xKvi Kiv; 

M)  wefvMxq cÖav‡bi AbygwZ e¨wZZ Kv‡R Abycw ’̄Z _vKv, Kg© ’̄j Z¨vM Kiv hvi †Kvb Mªnb‡hvM¨ 

e¨vL¨v †bB; 

N) Kg©m~Px m¤ú„³ Rb‡Mvôx ev myweav‡fvMx, wmweI m`m¨, †bUIqvK©fz³ ms ’̄vi m`m¨‡`i mv‡_ 

AeÁv ev Zvw”Qjøg~jK AvPiY Kiv; 

O) Aat¯’b Kg©xi Mv‡qi Dci dvBjcÎ BZ¨vw` Qz‡o gviv Ges Kg©x‡K gvi‡Z D`¨Z nIqv 

(3) wb¤œwjwLZ KvR Kiv Am`vPiY(Misconduct) wnmv‡e we‡ewPZ n‡et 

K)  DaŸ©Zb KZ©„c‡ÿi AvBbm¤§Z ev hyw³msMZ Av‡`k gvbvi †ÿ‡Î GKKfv‡e ev A‡b¨i mv‡_ 

msNe× n‡q B”QvK…Z Aeva¨Zv  A_ev 

L)  Awd‡mi †Kvb m¤úwË ev m¤ú` msµvšÍ wel‡q Pzwi, cÖZviYv ev AmvayZv   A_ev 

M) egmvi Aaxb Kg©xi wb‡Ri ev Ab¨ KviI PvKzix msµvšÍ e¨vcv‡i Nyl MªnY ev cÖ`vb  A_ev 

N) Af¨vmMZ wej‡¤^ Dcw ’̄wZ   A_ev 

O)  Af¨vmMZ Abycw ’̄wZ ev `k w`‡bi †ekx webv QzwU‡Z Abycw ’̄Z _vKv   A_ev 

O) Kv‡R K‡g© Af¨vmMZ MvwdjwZ ev D‡cÿv   A_ev 

P)   egmvi AvBb, wewa, cÖweav‡bi Af¨vmMZ jsNb   A_ev 

Q) egmvi Awdm †iK‡W©i ev KvMRc‡Îi †Kvb i`e`j, RvjKiY, Ab¨vq cwieZ©b, ÿwZmvab, bó 

Kiv ev nvwi‡q †djv   A_ev 

R) egmvi ¯̂v_©we‡ivax ev ÿwZKviK ev wek„•Lj AvPiY ev aŸsmvZ¥K ev k„•Ljv cwicwš’ †Kvb KvR 

Kiv   A_ev 

S) egmvi †Kvb Kv‡Ri Rb¨ ev †Kvb myweav‡fvMxi wbKU †_‡K Ab¨vqfv‡e †Kvb Dc‡XŠKb, myweav, 

bM` UvKv cqmv ev `qv †bqv(In kind or cash) 

T)  GKevi jNy `Û †fvM K‡i cybivq jNy `‡Û Dc‡hvMx Aciva Kiv| 

P)   ms ’̄vi mybvg ÿzbœ Kivi Rb¨ Kg©m~Px m¤ú„³ Rb‡Mvôx ev myweav‡fvMx, wmweI m`m¨, †bUIqvK©fz³ 

ms ’̄vi m`m¨, Ab¨vb¨ AskxR‡bi mv‡_ Lvivc AvPib Kiv, Mv‡q nvZ †Zvjv, gviwcU Kiv | 

Q)  KvD‡K ev Aat Í̄b Kgx©‡K AvgvbweK mvRv †`Iqv †hgb- Kg©xi Mv‡q nvZ †Zvjv, Kvb a‡i IVem 

Kiv‡bv, †eu‡a ivLv BZ¨vw` 

R)  Avw_©K †jb‡`‡b Awbqg 
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(4) wb¤œ wjwLZ KvR¸‡jv ‡hŠb nqivbx wnmv‡e we‡ewPZ n‡e 

µwgK bs Aciv‡ai aib 

K) AbvKvw•LZ †hŠb Av‡e`bg~jK AvPiY (mivmwi wKsev Bw½‡Z) †hgbt kvixwiK ¯úk© ev G 

ai‡bi cÖ‡Póv‡K †evSvq; 

L) cÖkvmwbK, KZ©„cÿxq Ges †ckvMZ ÿgZv Ace¨envi K‡i Kv‡iv mv‡_ †hŠb m¤úK© 

¯’vc‡bi †Póv Kiv Kiv; 

M) †hŠb  nqivwb ev wbcxobg~jK Dw³ Kiv; 

N) †hŠb my‡hvM jv‡fi Rb¨ AbvKvw•LZ `vex ev Av‡e`b Kiv; 

O) AbvKvw•LZ c‡Y©vMÖvdx †`Lv‡bv; 

P) †hŠb Av‡e`bg~jK AbvKvw•LZ gšÍe¨ ev f½x Kiv; 

Q) Akvjxb f½x, †hŠb wbh©vZbg~jK fvlv ev gšÍ‡e¨i gva¨‡g DË¨³ Kiv, KvD‡K AbymiY 

Kiv, †hŠb Bw½Zg~jK fvlv e¨envi K‡i VvÆv ev Dcnvm Kiv; 

R) wPwV, †Uwj‡dvb, †gvevBj, GmGgGm, Qwe, †bvwUk, KvUz©b, †eÂ, †Pqvi-†Uwej, †bvwUk 

†evW©, Awdm, d¨v±ix, †kªYxKÿ, ev_iæ‡gi †`qv‡j †hŠb Bw½Zg~jK AcgvbRbK wKQz 

†jLv; 

S) eøvK‡gBwjs A_ev PwiÎ j•N‡bi D‡Ï‡k¨ w ’̄i wPÎ Ges wfwWI aviY Kiv; 

T) †hŠb wbcxob ev  nqivwbi D‡Ï‡k¨ †Ljvayjv, mvs¯‹…wZK, cÖvwZôvwbK Ges wkÿvMZ 

Kvh©µ‡g AskMÖnY †_‡K weiZ _vK‡Z eva¨ Kiv; 

U) †cÖg wb‡e`b K‡i cÖZ¨vL¨vZ n‡q ûgKx †`qv ev Pvc cÖ‡qvM  Kiv; 

V) fq †`wL‡q ev wg_¨v Avk¦vm w`‡q ev cÖZviYv/Qjbvi gva¨‡g †hŠb m¤úK© ¯’vc‡b †Póv 

Kiv| 

 

 D‡jøL¨ †h, †hŠb nqivbx g~jK Awf‡hvM cvevi ci Awf‡hvM MÖnY Kiv †_‡K ïiæ K‡i mvRv †`qv ch©šÍ mKj 

e¨e¯’v/c`‡ÿc ms ’̄vi †hŠbwbh©vZb wbg~©jKiY bxwZgvjv Abyhvqx MÖnY Kiv n‡e| gvbe m¤ú` e¨e ’̄v Abyhvqx 

†Kvb e¨e¯’v MÖnb Kiv hv‡e bv| Awf‡hvM MÖnY Kivi mv‡_ mv‡_ gvbe m¤ú` wefvM AwZ ª̀æZ m¤ú~Y© 

†MvcbxqZvi mv‡_ †hŠbwbh©vZb wbg~©jKiY KwgwUi wbKU Awf‡hvMwU cvwV‡q †`‡eb| 
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(5) kvw¯Í †`qvi c×wZ(Procedure for penalties) 

(I) mZK©xKiY 

PZz_© Aa¨vq Ges cÂg Aa¨v‡qi Ae‡njv RwbZ AvPi‡Yi Rb¨ Kg©x‡K mZK©xKiY Kiv n‡e| hv cÖ_‡g 

‡gŠwLKfv‡e, cÖ‡qvR‡b cieZ©x‡Z wjwLZfv‡e Kiv n‡e|  

(II) KviY `k©v‡bv/‡kvKR †bvwUk 

PZz_© I cÂg Aa¨v‡q D‡jøwLZ †h †Kvb GKwUi Rb¨ ev GKvwaK Kvi‡b Kg©x‡K KviY `k©v‡bv †bvwUk cÖ`vb Kiv 

n‡e| g~jZt jNy I ¸iæ Dfq ai‡Yi kvw Í̄i †ÿ‡Î Z`šÍ cÖwµqvqI Kvib `k©v‡bvi my‡hvM †`qv n‡e| KviY 

`k©v‡bv †bvwUk cÖ`v‡bi †ÿ‡Î †bvwUk cÖvwßi ci Kg©x‡K DËi †`qvi Rb¨ Kgc‡ÿ wZbw`b mgq w`‡Z n‡e|  

(III) jNy `‡Ûi Rb¨ wb¤œwjwLZ cÖwµqv Abymib Kiv n‡et 

egmvi †Kvb Kg©xi weiæ‡× G Aa¨v‡qi 2 Gi weavb †gvZv‡eK Ae‡njv RwbZ Awf‡hv‡Mi g‡a¨ †Kvb mywbw ©̀ó 

Awf‡hvM Gi e¨vcv‡i KZ©„cÿ KZ…©K †Kvb mvavib Av‡`k ev mywbw ©̀ó Av‡`‡ki gva¨‡g wbw ©̀ó cÖwµqv Abymib ïiæ 

Kiv n‡e Ges hw` Awf‡hvMwU cÖwZwôZ nq, G Awf‡hv‡Mi Rb¨ jNy`Û cÖ‡hvR¨ n‡j KZ©„cÿ wb¤œwjwLZ e¨e ’̄v 

MÖnY Ki‡et 

K)  Awf‡hv‡Mi e¨vcv‡i Awfhy³ Kg©x‡K wjwLZfv‡e AewnZ Kiv n‡e| wPwV cÖvwßi mvZ Kvh©w`e‡mi 

g‡a¨ e¨vLv cÖ`vb Ki‡Z ejv n‡e Ges Zv‡K  Rvbv‡bv n‡e †h, wZwb AvZ¥cÿ mg_©‡bi my‡hvM MÖnY 

Ki‡Z PvB‡j †`qv n‡e| 

L)  Awfhy³ wbw ©̀ó mg‡qi g‡a¨ cÖ`Ë e¨vL¨v we‡kølY K‡i, AvZ¥cÿ mg_©‡bi my‡hvM †`qvi ci wKsev 

wbw ©̀ó mg‡qi g‡a¨ †Kvb  e¨vL¨v cÖ`vb bv Ki‡j Zv‡K ‡h †Kvb jNy `Û cÖ`vb Kiv †h‡Z cv‡i| 

(IV) ¸iæ `‡Ûi Rb¨ wb¤œwjwLZ cÖwµqv Abymib Kiv n‡et 

egmvi †Kvb Kg©xi weiæ‡× PZz_© Aa¨v‡qi mvavib wbqgvejx jsNb Ges G Aa¨v‡qi 3 Gi weavb †gvZv‡eK 

D‡jøwLZ Am`vPib g‡a¨ †Kvb mywbw ©̀ó Awf‡hvM Gi e¨vcv‡i KZ©„cÿ KZ…©K wbw ©̀ó cÖwµqv Abymib ïiæ Kiv n‡e 

Ges hw` Awf‡hvMwU cÖwZwôZ nq Z‡e Awf‡hv‡Mi Rb¨ ¸iæ`Û cÖ‡hvR¨ n‡j KZ©„cÿ wb¤œwjwLZ e¨e¯’v MÖnY 

Ki‡et 

K)  ‡Kvb Kg©xi weiæ‡× G ai‡bi Awf‡hvM Avbqb Ki‡Z n‡j Awf‡hvM MVb (frame a charge ) 

Ki‡Z n‡e †mLv‡b cwi®‹vifv‡e Awf‡hv‡Mi we Í̄vwiZ weeib _vK‡e (NUbv, NUbv ’̄j, mgq, 

ZvwiL) Ges D³ Awf‡hvM c‡Î ‡Kb kvw Í̄g~jK e¨e¯’v ‡bqv n‡e bv Zvi Kvib `k©v‡Z ejv n‡e| 

Kg©x‡K Kvib `k©v‡bvi Rb¨ ev Reve †`qvi Rb¨ mvZ w`b mgq †`qv n‡e|  

Kg©x hw` Awf‡hvM cÎwU MÖnY Ki‡Z bv Pvq Z‡e Awf‡hvM cÎwUi GK Kwc ‡iwR÷ªvW© WvK‡hv‡M 

Zvi ‡`qv me©‡kl wVKvbvq, GK Kwc Zvi ’̄vqx wVKvbvq Ges GK Kwc Awd‡mi †bvwUk †ev‡W© 



21 
 

Szwj‡q w`‡Z n‡e Ges †iwR‡÷ªkb w ø̄cMywj Awf‡hvM c‡Îi Awdm Kwci mv‡_ mshy³ K‡i msiÿY 

Ki‡Z n‡e|  

Z‡e Aciva ¸iæZi n‡j Awf‡hvM c‡Î Z`šÍ Kvjxb Kg©weiwZi K_v ejv †h‡Z cv‡i wKsev 

KZ©„cÿ 2q †bvwU‡k Kg©weiwZi wKsev QzwU MÖn‡Yi wb‡ ©̀kI w`‡Z cv‡i|  

kZ© _v‡K GB †h, Awf‡hvMwU hw` †hŠb nqivbx g~jK nq Z‡e Awf‡hvM MÖn‡Yi mv‡_ mv‡_ 

‡MvcbxqZv eRvq †i‡L †hŠbwbh©vZb wbg~©jKib bxwZgvjv Abyhvqx e¨e ’̄v MÖnY Ki‡Z n‡e| 

L)  Kg©x †hw`b  Awf‡hvMcÎ nv‡Z cv‡e ‡m w`b †_‡K 7(mvZ) w`‡bi g‡a¨ wjwLZ Reve w`‡eb| 

Rev‡e  wZwb ‡Kb Zvi weiæ‡× kvw Í̄g~jK e¨e¯’v MÖnY Kiv n‡e bv Zv D‡jøL Ki‡eb Ges e¨w³MZ 

ïbvbx Kivi B‡”Q _vK‡j Zvi Av‡e`b Ki‡eb| 

Z‡e hw` Kg©x wbw ©̀ó mg‡qi g‡a¨ mgq evov‡bvi Aby‡iva Rvbvb Z‡e KZ©„cÿ Zv‡K Zvi Reve 

`vwL‡ji Rb¨ AviI 5(cuvP) w`b mgq w`‡Z cv‡ib| 

M)  hLb Kg©x wbw ©̀ó wKsev KZ©„cÿ KZ©„K Aby‡gvw`Z AwZwi³ mg‡qi g‡a¨ Zvi ¯̂c‡ÿ wjwLZ Reve 

`vwLj Ki‡e KZ©„cÿ Awf‡hvM mswkø÷ mKj DcvË ev mvÿ¨ cÖgvbmn Kg©xi Reve we‡kølYc~e©K 

we‡ePbv K‡i wb¤œwjwLZ c`‡ÿc MÖnY Ki‡et 

i) hw` Kg©xi weiæ‡× c`‡ÿc MÖn‡Yi h‡_ó ‡hŠw³KZv ev wfwË bv _v‡K Z‡e Awf‡hvM cÖZ¨vnvi 

Ki‡e Ges Zvi weiæ‡× M„wnZ Kvh©µg wb¯úwË Ki‡e; 

ii) hw` Kg©xi weiæ‡× Kvh©µg cwiPvjbv Kivi h‡_ó †hŠw³KZv ev wfwË _v‡K Ges Awf‡hvMwU 

jNy `Û wnmv‡e cÖwZwôZ nq Z‡e Zv‡K Zvi e³e¨ Dc¯’vc‡bi my‡hvM w`‡q †h †Kvb GKwU 

jNy `Û †`qv †h‡Z cv‡i; 

iii) hw` Kg©xi weiæ‡× Kvh©µg cwiPvjbv Kivi h‡_ó †hŠw³KZv ev wfwË _v‡K Ges Awf‡hvMwU 

¸iæ`Û wnmv‡e cÖwZwôZ nq Z‡e KZ©„cÿ Z`šÍ Kg©KZ©v ev 2/3 m`‡m¨i GKwU Z`šÍ wUg 

MVb Ki‡Z cv‡i|  

  Z‡e kZ© _v‡K †h, Z`šÍ Kvix Kg©KZ©v ev wU‡gi †Kvb m`m¨ whwb Awf‡hvMcÎ Abyhvqx Z`šÍ 

cwiPvjbv Ki‡eb wZwb Kg©xi wb¤œc‡`i †Kvb Kg©x n‡Z cvi‡eb bv| 

N) hLb Kg©x wbw ©̀ó wKsev KZ©„cÿ KZ©„K Aby‡gvw`Z AwZwi³ mg‡qi g‡a¨ Zvi weiæ‡× AvbxZ 

Awf‡hv‡Mi wec‡ÿ wjwLZ Reve `vwLj bv K‡ib Z‡e KZ©„cÿ Awf‡hvM c‡Îi wfwË‡Z Zvi weiæ‡× 

jNy A_ev ¸iæ `‡Ûi †h †Kvb mvRv w`‡Z cvi‡e|  

(V) c`vebwZt 

egmvi †Kvb Kg©xi weiæ‡× PZz_© Aa¨v‡qi mvavib wbqgvejx jsNb Ges G Aa¨v‡qi 3 G D‡jøwLZ Am`vPi‡bi 

Awf‡hvM cvIqv †M‡j Zv‡K c`vebwZ Kiv †h‡Z cv‡i| 
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(VI) mvgwqK eiLv¯Í ev Kg©iwnZKiY 

K)  egmvi †Kvb Kg©xi weiæ‡× PZz_© Aa¨v‡qi mvavib wbqgvejx jsNb Ges G Aa¨v‡qi 3 G D‡jøwLZ 

Am`vPi‡bi Awf‡hvM cvIqv †M‡j Zv‡K mvgwqKfv‡e eiLv¯Í ev Kg©iwnZ Kiv †h‡Z cv‡i| Kg©x‡K 

mvgwqKfv‡e eiLv Í̄ ev Kg©iwn‡Zi wm×všÍ wjwLZfv‡e Rvbv‡Z n‡e Ges Kgx© G Av‡`k cvevi mv‡_ 

mv‡_ Zv Kvh©Ki n‡e| 

L)  egmvi †Kvb Kg©xi weiæ‡× wefvMxq Kvh©aviv iæRy Kiv n‡j ev Dc‡i D‡jøwLZ K Gi AvIZvq †Kvb 

Awf‡hvM AvbxZ n‡j, wKsev Z`šÍ ïiæ n‡j KZ©„cÿ Awf‡hv‡Mi gvÎv I cÖK…wZ we‡ePbv K‡i Awfhy³ 

Kg©x‡K Zvi `vwqZ¡ †_‡K weiZ ivLvi Avek¨KZv, Zvi Øviv Z`šÍ Kv‡h© cÖfve we Í̄v‡ii AvksKv BZ¨vw` 

we‡ePbv K‡i Zv‡K mvgwqKfv‡e eiLv¯Í ev Kg©iwnZ Ki‡Z cvi‡e| 

Z‡e kZ© _v‡K †h, KZ©„cÿ mgxPxb g‡b Ki‡j Kg©x‡K mvgwqK eiLv Í̄ ev Kg©iwnZ Kievi cwie‡Z© 

wjwLZ Av‡`k Øviv Zvi QzwUi cÖvc¨Zv mv‡c‡ÿ D³ Av‡`‡k D‡jøwLZ ZvwiL n‡Z QzwU‡Z Mg‡bi wb‡ ©̀k 

cÖ`vb Ki‡Z cvi‡e| 

L)  Kg©xi mivmwi ZË¡veavqK Kg©x‡K Kg©iwnZ Ki‡Z cvi‡e bv| mvgwqKfv‡e eiLv¯Í ev Kg©iwnZ Ki‡Z 

n‡j Zvi cieZ©x ZË¡veavqK Ki‡eb Ges Gi wjwLZ cÖwZwjwc ZvrÿwbKfv‡e gvbem¤ú` wefv‡M 

cvVv‡e|  

M) ‡Kvb Kg©x †`bvi `v‡q KvivMv‡i AvUK _vK‡j ev †Kvb ‡dŠR`vix gvgjvq †MÖdZvi n‡j Ges Zvi 

weiæ‡× Awf‡hvMcÎ M„wnZ n‡j KZ©„cÿ D³iæc AvUK, †MÖdZvi ev Awf‡hvMcÎ MÖn‡Yi w`b †_‡K  

Zv‡K mvgwqKfv‡e eiLv Í̄ ev Kg©iwnZ Ki‡Z cv‡i| 

N)  Awfhy³ Kg©x‡K mvgwqKfv‡e eiLv Í̄ ev Kg©iwn‡Zi mv‡_ mv‡_ Zvi Kvh©fvi KZ©„cÿ KZ©„K wb‡ ©̀wkZ 

Kg©x‡K eywS‡q w`‡Z n‡e|  

O) mvgwqKfv‡e eiLv Í̄ ev Kg©iwn‡Zi  mgqKvj beŸB w`‡bi †ekx n‡Z cvi‡e bv| Z‡e KZ©„cÿ mvwe©K 

cwiw ’̄wZ we‡ePbv K‡i G mgqmxgv Kg †ekx Ki‡Z cv‡i| 

P)  mvgwqKfv‡e eiLv Í̄ ev Kg©iwnZ Ae ’̄vq †Kvb Kgx© ¯^vfvweK †eZb I fvZvw` cv‡eb bv| wZwb g~j 

‡eZ‡bi A‡a©K ev 50% RxweKv fvZv Ges †gwW‡Kj I evoxfvov cv‡eb|  

Q) mvgwqKfv‡e eiLv Í̄ ev Kg©iwnZ Ae ’̄vq D³ Awfhy³ Kg©x †Kv‡bv Ae ’̄v‡ZB Kg©GjvKv Z¨vM Ki‡Z 

cvi‡e bv| 

R)  Kg©x Zvi weiæ‡× AvbxZ Awf‡hvM †_‡K Ae¨vnwZ ev LvjvmcÖvß n‡j Zvi mvgwqKfv‡e eiLv Í̄ ev 

Kg©iwnZ Av‡`k hw` _v‡K Zv cÖZ¨vnvi Ki‡Z n‡e Ges Zv‡K Kg©iwnZKvjxb mg‡q c~Y© KZ©e¨iZ 

wQ‡jb e‡j g‡b Ki‡Z n‡e| wZwb Zvi mvgwqKfv‡e eiLv Í̄ ev Kg©iwnZKvjxb mg‡qi mKj 

cvIbvw`(‡eZb, fvZv I Ab¨ myweavw`) cÖvc¨ n‡eb weavq D³ mg‡qi Aewkó †eZb I fvZv mgš^q 

Kiv n‡e|  
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S)  hw` Z`‡šÍ †Kvb Kg©x PZz_© Aa¨v‡qi mvavib wbqgvejx jsNb Ges G Aa¨v‡qi 3 G D‡jøwLZ 

Am`vPi‡Yi Rb¨ †`vlx mve¨ Í̄ nb Ges 1(L) G D‡jøwLZ weavb †gvZv‡eK `‡Û `wÛZ nb wKsev 

Av`vjZ KZ©„K †`vlx mve¨ Í̄ nb Z‡e wZwb †KvU© †K‡mi Z`šÍ ev wePv‡ii †Kvb mgqKv‡ji Rb¨ †Kvb 

†eZb, fvZvw` cvevi AwaKvix n‡eb bv| 

(VII) Z`šÍ cÖwµqv 

K)  Z`šÍ Kg©KZ©v/wUg mswkøó KZ©„c‡ÿi AbygwZ wb‡q KvR ïiæ Ki‡eb| Z`šÍKvix Kg©KZ©v A_ev wUg 

†hw`b Z`šÍ Kivi Av‡`k cv‡eb †mw`b †_‡K wZbw`‡bi g‡a¨ Z`šÍ KvR ïiæ Ki‡eb| Z`šÍ Kv‡R 

wZwb ms ’̄vi wbqgvejx Abyhvqx m¤úbœ Ki‡eb| Z`šÍ Kg©KZ©v/wU‡gi GKgvÎ KvR n‡jv NUbvwU 

wbi‡cÿfv‡e Z`šÍ K‡i Awfhy³ e¨w³ †`vlx wK wb‡ ©̀vl †mUv wba©vib Kiv| 

L)  Z`šÍ Kg©KZ©v/wUg Z`‡šÍi ïiæ‡Z Awfhy³ e¨w³‡K Awf‡hvM c‡o †kvbv‡eb Ges wZwb †`vl ¯x̂Kvi 

K‡ib wKbv Rvb‡Z PvB‡eb| hw` †`vl ¯v̂Kxi K‡ib Z‡e Z`šÍ Kg©KZ©v/wU‡gi Ab¨ †Kvb mvÿxi 

mvÿ¨ †bqvi cÖ‡qvRbxqZv †bB| wZwb Awfhy‡³i e³e¨mn Kvh©weeibx‡Z wjL‡eb Ges Zv‡K 2/1 

GKwU cÖkœ K‡i Z`šÍ †kl Ki‡eb| Avi hw` †`vl ¯̂vKxi bv K‡ib Z‡eB Ab¨vb¨ mvÿx‡`i mvÿ¨ 

MÖnY Ki‡eb| 

M) Z`šÍ Kg©KZ©v/wUg m‡iRwg‡b NUbv¯’j cwi`k©b K‡i mvÿ¨MÖnY Ki‡eb(mvÿx‡`i e³e¨ wjL‡eb 

Ges mvÿx‡`i ¯v̂ÿi †b‡eb Ges c‡o †kvbv‡eb), bw_cÎ hvPvB Ki‡eb, ‡Lvjv g‡b Awf‡hvMmg~n 

cy•Lvbycy•L iƒ‡c LwZ‡q †`L‡eb, cvwicwk¦©K cwiw ’̄wZ g~j¨vq‡bi gva¨‡g Z`šÍ Kvh© cwiPvjbv 

Ki‡eb| Z`‡šÍi cÖ‡qvR‡b mswkøó mKj e¨w³ Z`šÍ Kv‡R mnvqZv Ki‡e| Z`šÍ Kg©KZ©v/wU‡gi 

Aby‡iv‡a KZ…©cÿ mswkø÷ mK‡ji Dcw ’̄wZi `vwqZ¡ †b‡eb|  

N)  Z`šÍ Kg©KZ©v/wUg Awfhy³ Kg©x‡K wjwLZfv‡e e³e¨ ‡c‡ki my‡hvMmn e¨w³MZ ïbvbxi gva¨‡g 

AvZ¥cÿ mg_©‡bi me ai‡Yi my‡hvM †`‡eb|  

O)  Avf¨šÍwib Z`‡šÍ Awf‡hvMKvix cÿ‡KB  cÖgvb Ki‡Z n‡e †h Awfhy³ Kg©x Acivax| 

P) †h Kg©xi ev hvi Awf‡hv‡Mi wfwË‡Z Z`šÍ Kiv n‡”Q A_©vr Awf‡hvMKvix‡K Z`‡šÍ AekB Dcw ’̄Z 

Ki‡Z n‡e hv‡Z K‡i Awfhy³ Kg©x Zv‡K †Riv Ki‡Z cv‡ib| 

Q)  mswkøó Kg©xi Amn‡hvwMZv ev Ae‡njvi Rb¨ Z`šÍKvh© wejw¤̂Z n‡j Z`šÍ Kg©KZ©v/wUg Zv‡K 

mZK©xKib cÎ †`‡e| mZK©xKiY c‡Îi Reve bv cvIqv †M‡j Z`šÍ Kg©KZ©v/wUg GKcvwÿKfv‡e 

Z`šÍKvR m¤úbœ Ki‡e| 

R)  we‡kl KviY e¨wZZ Z`šÍ Kv‡h© †Q` co‡Z cvi‡e bv| we‡kl †ÿ‡Î weiwZKvj GK mßv‡ni †ekx 

n‡e bv| AwZwi³ mgq cÖ‡hvRb n‡j KZ©„c‡ÿi Aby‡gv`b wb‡Z n‡e| 

S) Z`šÍ Kg©KZ©v/wUg Awf‡hvM cvevi 3 mßv‡ni g‡a¨ Z`šÍKvR m¤úbœ Ki‡eb| cÖvß Z‡_¨i wfwË‡Z 

Z`šÍ †k‡l Z`šÍ Kg©KZ©v/wUg Zvi my¯úó gZvgZmn m‡e©v”P mvZ Kg©w`e‡mi g‡a¨ cÖwZ‡e`b ˆZix 



24 
 

K‡i KZ©„cÿ‡K Rgv †`‡e| Z`šÍ Kg©KZ©v/wUg kyay gvÎ Awfhy³ e¨w³ ‡`vlx wKbv cÖwZ‡e`‡b Zv 

D‡jøL Ki‡eb †Kvb kvw Í̄i welq cÖwZ‡e`‡b D‡jøL Kiv hv‡e bv| 

T) KZ©„cÿ Z`šÍ wi‡cvU© cÖvwßi cÖwZ‡e`b Abyhvqx PZz_© Aa¨v‡qi mvavib wbqgvejx jsNb Ges G 

Aa¨v‡qi 3 D‡jøwLZ Am`vPi‡bi Rb¨ ¸iæ`‡Û †`vlx n‡j Kg©xi weiæ‡× D‡jøwLZ ¸iæ`‡Ûi †h 

†Kvb GKwU mvRv †`qvi e¨e¯’v MÖnY Kiv n‡e|  

U)  Z`‡šÍ †`vlx mve¨ Í̄ bv n‡j Kg©x‡K mb¥v‡bi mv‡_ Kv‡R envj Kiv n‡e| Giƒc †ÿ‡Î Kg©x‡K hw` 

mvgwqK eiLv Í̄ ev Kg©iwnZ Kiv n‡q _vK‡j Kg©iwnZKv‡j wZwb c~Y© KZ©e¨iZ wQ‡jb e‡j aiv n‡e 

Ges Zv‡K H mg‡qi mg Í̄ †eZb, fvZv I Ab¨ myweavw` cÖ`vb Kiv n‡e|  

(VII) Avcxj ev cybwe©‡ePbvt 

mvavibfv‡e wbe©vnx cwiPvjK KZ©„K cÖ`Ë `ÛB P~ovšÍ `Û e‡j we‡ewPZ n‡e| we‡kl †ÿ‡Î †KD cybwe©Pvi cÖv_©bv 

Ki‡Z PvB‡j mfvcwZ/Kvh©Kix KwgwUi wbKU Av‡e`b Ki‡Z cvi‡e| 

G †ÿ‡Î `ÛcÖvß Kg©x Avf¨šÍixb cybwe©Pv‡ii Rb¨ Av‡`k cÖvwßi 7(mvZ) Kvh©w`e‡mi g‡a¨ Zvi wefvMxq cÖav‡bi 

wbKU Av‡e`b Ki‡e| wefvMxq cÖavb Zvi gZvgZ mn mfvcwZ/Kvh©Kix KwgwUi wbKU ‡cÖib Ki‡eb| 

mfvcwZ/Kvh©Kix KwgwUi Av‡e`bwU cvevi  5(cuvP) Kvh© w`e‡mi g‡a¨ wm×všÍ †`‡eb| wZwb `ÛcÖvß Kg©xi 

AZx‡Zi †mev, mvaviY mZZv, Ab¨vb¨ welq we‡ePbvc~e©K Zv‡K ÿgv Ki‡Z cv‡ib ev Zvi `Û jNy Ki‡Z cv‡ib 

ev c~‡e©i `Û envj ivL‡Z cv‡ib| G wm×všÍ PyovšÍ wm×všÍ wnmv‡e MY¨ n‡e| 
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      lô Aa¨vq 

Kg©we‡”Q` 

 Job Separation 

Kg©we‡”Q` ( Job Separation) 

Kg©we‡”Q` ej‡Z ms ’̄v †_‡K Kg©xi Kg© Aemvb †evSv‡e| Kg©x KZ©„K c`Z¨vMcÎ `vwLj A_ev egmv KZ©„K 

we‡”Q‡`i Av‡`k cªvß Kg©x †kl Kg©w`em ch©šÍ egmv Kg©x wn‡m‡e MY¨ n‡e Ges c~Y© wek¦vm, `ÿZv, I 

mK‡ji mn‡hvwMZv mnKv‡i Zvi `vwqZ¡ cvjb Ki‡e| wb¤œwjwLZfv‡e Kg© we‡”Q` n‡Z cv‡i 

(1) c`Z¨vM (Resignation) 

(2) Aemi (Retirement)  I ‡¯”̂Qv Aemi (Voluntary Retirement ) 

(3) Ae¨vnwZ (Termionation ) 

(4) wiWvb‡WwÝ (Redundency ) 

(5) PvKzixPz¨wZ (Dismissal ) 

(6) wWmPvR© (Discharge) 

c`Z¨vM (Resignation)t   

Kg©x †m”Qvq ms ’̄v †_‡K c`Z¨vM Ki‡Z cv‡i|  

wbqwgZ Kg©x 

 ‡h ‡Kvb wbwðZ Kg©x c`Z¨vM Ki‡Z PvB‡j Zv wjwLZfv‡e wZbgvm A_ev GKgvm c~‡e© 

h_vh_ KZ©„cÿ eivei Av‡e`b Ki‡e| GK gvm c~‡e© c`Z¨v‡Mi Av‡e`b bv Ki‡j GK 

gv‡mi †bvwU‡ki cwie‡Z© GK gv‡mi †eZb cv‡e bv|  

 c`Z¨vMcÎ `vwLjKvix Kg©xi weiæ‡× †Kvb Am`vPiY ev ỳbx©wZi Awf‡hvM _vK‡j ev 

Awf‡hv‡Mi cwi‡cÖwÿ‡Z Z`šÍKvR Pj‡Z _vK‡j A_ev Kg©xi mv‡_ m¤úvw`Z Pzw³i †gqv` 

DËxY© bv n‡j KZ©©„cÿ c`Z¨vMcÎ MÖnb bvI Ki‡Z cv‡i| Z‡e G‡ÿ‡Î GK gv‡mi g‡a¨ 

Kg©x‡K †gŠwLK Kv wjwLZfv‡e c`Z¨vMcÎ MÖnY bv Kivi Kvib Rvwb‡q w`‡Z n‡e| 

wkÿvbexk Kgx© 

 wkÿvbwek Kg©x †h †Kvb mgq webv †bvwU‡k PvKix †_‡K c`Z¨vM Ki‡Z cvi‡e|Z‡e Kg©x‡K 

QvocÎ MÖn‡bi c~‡e© mg Í̄ `vq-`vwqZ¡ Awdm‡K eywS‡q w`‡Z n‡e| KvR eywS‡q w`‡Z †h 

Kqw`b mgq jv‡M Kg©x †mB Kqw`‡bi †eZb cv‡e, Z‡e Zv mvZ w`‡bi †ewk n‡e bv| 

Pzw³wfwËK Kg©x 

 Pzw³wfwËK Kg©xi c`Z¨vM Pzw³i kZ©vbymv‡i n‡e| †h‡ÿ‡Î Pzw³c‡Î c`Z¨v‡Mi c×wZ D‡jøL 

_vK‡e bv, †m‡ÿ‡Î Kg©x c`Z¨vM Ki‡Z PvB‡j Zv wjwLZfv‡e GK gvm c~‡e© h_vh_ KZ©„cÿ 
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eivei Av‡e`m(ms‡hvRbx-46) Ki‡e| GK gvm c~‡e© c`Z¨v‡Mi Av‡e`b bv Ki‡j GK 

gv‡mi †bvwU‡ki cwie‡Z© GK gv‡mi †eZb cv‡e bv|  

Aemi (Retirement)  I ‡¯”̂Qv Aemi (Voluntary Retirement ) 

 egmvq mKj wbqwgZ Kg©xi Rb¨ Aemi MÖn‡Yi m‡e©v”P eqmmxgv 60 eQi ermi| Z‡e ms ’̄v 

cÖ‡qvRb g‡b Ki‡j, Kg©xi AvMÖn _vK‡j Ges kvixwiK my¯’Zvmv‡c‡ÿ Pzw³wfwËK wb‡qvM 

†`qv †h‡Z cv‡i|  

 ‡Kvb wbqwgZ Kg©x `xN© 20 ermi GKbvMv‡i PvKzix Ki‡j †¯^”Qvq Aemi MÖnY Ki‡Z 

cvi‡eb| 

Ae¨vnwZ (Termination ) 

 Ae¨vnwZi mvaviY kZ©vejxt 

wkÿvbwek Kg©x‡K †h †Kvb ‡Kvb Kvib `k©v‡bv e¨wZZ Uvwg©‡bU ev Ae¨vnwZ Ki‡Z cvi‡e| Ab¨vb¨ wbqwgZ  

Kg©xi †ÿ‡Î GK gv‡mi wjwLZ †bvwUk A_ev GK gv‡mi mgcwigvb †eZb cÖ`vb mv‡c‡ÿ Uvwg©‡bU ev 

Ae¨vnwZ cÖ`vb Ki‡e| ‡Kvb Kg©x Uvwg©‡bk‡bi Rb¨ †Kvb ÿwZc~iY cÖvc¨ n‡e bv|  

A_©vr cÖwZôv‡bi ¯v̂‡_© Kg©xi PvKix DaŸ©Zb KZ©„cÿ KZ©„K †h †Kvb Kvi‡Y Abwf‡cÖZ g‡b n‡j Kg©x‡K 

Ae¨vnwZ †`Iqv hv‡e| Ae¨vnwZ cÖ`v‡bi c~‡e© Kg©x‡K wZbevi mZK©xKib †bvwUk cÖ`vb Kiv n‡e A_ev 

Z`‡šÍi gva¨‡g †`vlx cÖgvwbZ n‡j Ae¨vnwZ ‡`Iqv hv‡e| †h ‡Kvb Kvi‡b Ae¨vnwZ †nvK bv †Kb, Ae¨vnwZi 

KviY we‡køl‡Y KZ©„cÿ eva¨ bb| mvavibfv‡e Ae¨vnwZ cÖ`v‡bi Rb¨ wb¤œwjwLZ KviY we‡ePb Kiv n‡q 

_v‡K- 

 Kgx©i KvR gvbm¤úbœ bq g‡b n‡j 

 Kg©xi Kg©`ÿZv GKbvMv‡o wZb eQi m‡šÍvlRbK ch©v‡q bv _vK‡j 

 wkÿvbwekKv‡j †Kvb Kg©xi KvR ev AvPiY m‡šÍvlRbK bv n‡j 

 ‡Kvb Av`vjZ KZ©„K Kg©x ˆbwZK Aciv‡ai Rb¨ mvRvcÖvß n‡j 

 Am`vPib ev k„•Ljvf‡½i `v‡q Kg©x Awfhy³ n‡j 

 Kg©x‡K wZbevi mZK©xKib †bvwUk cÖ`vb Kiv n‡j 

 mvavib QzwU mgvcv‡šÍ Kv‡R †hvM w`‡Z e¨_© n‡j 

wiWvb‡WwÝ (Redundency ) 

wb¤œwjwLZ Kvi‡b Kg©x‡K wiWvb‡WÝx †`Iqv †h‡Z cv‡i- 

 ‡h Kg©m~wPi Rb¨ Kgx©‡K wb‡qvM Kiv n‡qwQj, †m Kg©m~wP †kl n‡q †M‡j ev cwiZ¨v³ n‡j 

 Kg©m~wP PjvKjxb †Kvb Kg©x cÖ‡qvRbvwZwi³ cÖgvwbZ n‡j 

 kvixwiK Amvg_©¨RwbK Kvi‡b 

 Kg©x †h c‡` Av‡Qb †h c` wejyß n‡j| 
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PvKzixPz¨wZ (Dismissal ) 

 cÂg Aa¨v‡q ewY©Z `Ûwewa Abyhvqx kvw Í̄cÖvß n‡j Kg©x‡K PvKzixPz¨Z Kiv †h‡Z cv‡i| Z‡e G 

†ÿ‡Î cÂg Aa¨v‡q D‡jøwLZ Z`šÍmv‡c‡ÿ Awf‡hvM cÖgvwbZ n‡Z n‡e Ges Awfhy³ e¨w³‡K 

AvZ¥cÿ mg_©‡bi my‡hvM cÖ`vb Ki‡Z n‡e| 

wWmPvR© (Discharge) Ab †gwW‡Kj MÖvDÛt  

†Kvb Kg©x‡K Zvi kvixwiK I gvbwmK AÿgZv ev Ae¨vnZ fMœ ¯v̂‡¯’̈ i Kvi‡Y PvKzix ‡_‡K wWmPvR© Kiv †h‡Z 

cv‡i| Z‡e G †ÿ‡Î Zv †Kvb †iwR÷vW Wv³vi KZ©„K Zv mZ¨vwqZ n‡Z n‡e| 

QvocÎ ( (Release Order) 

Kg©xi c`Z¨vM/Ae¨vnwZ/PvKzixPz¨wZ/wiWvb‡WwÝi Kvi‡b P~ovšÍ wb¯úwËi †ÿ‡Î wb¤œewb©Z wbqgvejx cÖ‡hvR¨ n‡e| 

 mKj wbwðZK…Z Kg©xi P~ovšÍ wnmve cÖavb Kvh©vj‡qi wnmve wefvM †_‡K cª`vb Kiv n‡e| 

 gvV Kvh©vjq †_‡K QvocÎ h_vh_fv‡e c~iY K‡i Kg©xi †kl Kg©w`e‡mi cieZx© mvZ w`‡bi g‡a¨ 

AvÂwjK Kvh©vj‡q cvVv‡Z n‡e Ges AvÂwjK Kvh©vjq c‡bi w`‡bi g‡a¨ cÖavb Kvh©vj‡qi mswkøó 

wefv‡M cvVv‡e| Kg©xi hw` †Kvb †`bv _v‡K Zv wek`fv‡e eY©bv I cª‡qvR‡b Avjv`v kx‡U we Í̄vwiZ 

ZvwjKv mshy³ Ki‡Z n‡e| we‡kl †ÿ‡Î `vq-‡`bv wnmve Ki‡Z mg‡qi cÖ‡qvRb n‡j Zv cÖavb 

Kvh©vj‡qi mswkøó wefv‡M Ges AvÂwjK Kvh©vj‡q c~‡e©B Rvwb‡q ivL‡Z n‡e| 

 cÖavb Kvh©vj‡qi mswkøó wefvMmg~n gvV Kvh©vjq †_‡K QvocÎ cvIqvi ci GK mßv‡ni g‡a¨ Zv 

gvbem¤ú` wefv‡M cvVv‡e| gvbem¤ú` wefvM mswkøó wefvMmg~n n‡Z †cÖwiZ QvocÎ n‡Z AvbycvwZK 

nv‡i cÖwZ Kg©w`e‡m m‡e©v”P †gvU c‡biwU Qvoc‡Îi KvR m¤úbœ K‡i cÖavb Kvh©vj‡qi wnmve wefv‡M 

cvVv‡e| wnmve wefvM gvbem¤ú` wefvM n‡Z MÖnY Kivi cieZ©x wZb Kg©w`e‡mi g‡a¨ wnmve m¤úbœ 

K‡i mswkøó Kg©xi P~ovšÍ cvIbv wba©viYc~e©K †PK cÖ ‘̄Z Ki‡e Ges Zv MÖn‡Yi Rb¨ Kg©x‡K mivmwi wPwV 

cÖ`vb Ki‡e| P~ovšÍ wnmv‡ei cvIbv UvKv m‡e©v”P 10,000/=ch©šÍ Kg©x‡K bM‡` †`Iqv †h‡Z cv‡i| 

 gvV Kvh©vj‡qi AwbwðZ Kg©x/Kgx©‡`i P~ovšÍ wnmve gvV Kvh©vjq †_‡K mivmwi cÖ`vb Kiv n‡e| Z‡e 

cvIbv cwi‡kv‡ai GK gv‡mi g‡a¨ P~ovšÍ cwi‡kv‡ai wnmve msµvšÍ mKj KvMRcÎ cÖavb Kvh©vj‡qi 

gvbem¤ú` wefv‡M bw_fz³ Kivi Rb¨ cvVv‡Z n‡e| 

 we`vqx Kg©x †kl Kg©w`em †_‡K QwÎk gv‡mi g‡a¨ wnmve ey‡S †b‡e| QwÎk gv‡mi ci egmv GB †`bvi 

Rb¨ `vqe× _vK‡e bv| 

 QvocÎ c~iY Kivi wbqgvbyhvqx gvV Kvh©vj‡q I cÖavb Kvh©vj‡q QvocÎ I P~ovšÍ wb¯úwËi †ÿ‡Î Final 

Settlement Sheet cyiY Ki‡Z n‡e| 
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mßg Aa¨vq 

PvKzix msµvšÍ bw_cÎ I Ab¨vb¨ 

 Service related Files and others 

 Kgx©i e¨w³MZ b_x (Staff Pers  onal File-SPF) 

 gvbem¤ú` wefv‡M cÖwZwU Kg©xi Rb¨ GKwU e¨w³MZ bw_ _vK‡e| GB b_x‡Z Kg©xi e¨w³MZ Z_¨ 

Z_v †hvM¨Zv hvPvB, PvKix msµvšÍ Z_¨ msiw ÿZ _vK‡e| 

 Kg©xi Ae ’̄vb cwieZ©‡bi mv‡_ mv‡_ Zvi e¨w³MZ bw_ nvjbvMv`(Update ) n‡e| 

 mswkøó ZË¡veavqK cÖ‡qvR‡b gvbem¤ú` wefv‡M G‡m Kgx©i e¨w³MZ bw_ ch©v‡jvPbv Ki‡e| 

 Kg©x cÖwZ‡e`b (Staff Report) 

 gvbem¤ú` wefvM Kg©xi Ae ’̄vb Rvbvi Rb¨ lvb¥vwmK Kg©x cÖwZ‡e`b ˆZix Ki‡e| egmvi mKj 

Kg©m~Px I wefvMmg~n mswkøó Kg©x‡`i cÖwZ‡e`‡bi wi‡cvU© cÖwZ Qq gvm AšÍi cieZx© gv‡mi c‡bi 

Zvwi‡Li g‡a¨ gvbem¤ú` wefv‡M Ges wnmve wefv‡M cvVv‡e| 

 ‰ÎgvwmK Kg©x cÖwZ‡e`‡bi wi‡cvU© Kg©m~Px I wefvMmg~n wb¤œwjwLZ ZvwiL Abyhvqx cvVv‡et 

30 Ryb Ges 31 wW‡m¤^i 

D`vnib¯̂iæc wW‡m¤^i gv‡mi †ÿ‡Î wW‡m¤^i gv‡m Kg©x †h Awdm †_‡K †eZb  MÖnY K‡i‡Q †mB Awd‡mi ÷vd 

e‡j MY¨ n‡e Ges Zv‡K mswkøó Kg©xi †eZb cÖ`vbKvix Awd‡mi ÷vd wn‡m‡eB wi‡cvU© Ki‡Z n‡e| cÖwZ ˆÎgvwmK 

wi‡cv‡U©i †ÿ‡Î GKB wbqg cÖ‡hvR¨ n‡e| 

 Kg©xi e¨w³MZ bw_ Zje 

 ïay mfvcwZ Ges wbe©vnx cwiPvjK wbR K‡ÿ Kg©xi b_x †P‡q cvVv‡Z cv‡i| 

 mvgwqKfv‡e `vwqZ¡ n¯ÍvšÍi  

 ‡h ‡Kvb Kvi‡b †Kvb Kg©x wZbw`b wKsev Zvi †ewk mg‡qi Rb¨ Ges gvV ch©v‡qi `vwqZ¡ cÖvß 

†Kvb Kg©x GKgvm wKsev Zvi †ewk mg‡qi Rb¨ Awd‡mi evB‡i Ae¯’vb Ki‡j wjwLZfv‡e 

`vwqZ¡ n¯ÍvšÍi Ki‡e I gvbem¤ú` wefv‡M Abywjwc Rgv †`‡e| 

 Avw_©K my‡hvM myweav msµvšÍ cwicÎ 

 GZ`msµvšÍ  hveZxq cwicÎ ïay mfvcwZi ¯̂vÿ‡i ev¯ÍevwqZ n‡e| 

 wm×všÍ MÖnY 

 gvbem¤ú` bxwZgvjv msµvšÍ mKj cÖKvi wm×všÍ MÖnY cÖvwaKvi m~Px Abyhvqx n‡e| 

 gvbem¤ú` bxwZgvjv cwieZ©b, cwiea©b, ms‡hvRb I we‡qvRb 

 Kvh©Kwi KwgwUi Aby‡gv`b Qvov gvbem¤ú` bxwZgvjvi †Kvb iKg cwieZ©b, cwiea©b, ms‡hvRb 

I we‡qvRb Kiv hv‡e bv| 

 

cÖ_g Aby‡gv`b: 10 †deªæqvix 2012 

2q Aby‡gv`‡bi ZvwiLt 16 ‡m‡Þ¤̂i, 2019 


